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TJieTlniversity of /Tennessee at Chattanooga assumed 
its present identity in July of 1969 when the -University 
of Chattanooga became a primary campus of The Uni- 
versity of Tennessee. Another component wah added in 
September of 1969>whe"n Chattanooga City College be- 
came ,ai part of the new^ University oV 1?ennessee- at 
Chattanooga. • ^ * 

In becoming ar campus of The University of Ten- 
nessee, UTC partakes of the long tradition of the state 
unWersity, which is also the officiaj land-prant insti- 
tution of Tennessee. Though it has always been as 
responsive to community ne\?ds as its means permitted, 
it now has a wider fieJd of service and a greater respo Asi- 
bility as a public institutiojiirUTC is pleased to associate 
ilself with the public service tradition of The University 
of Tennessee. ^ 

The programs' and curricula of the Uhiversity have 
• not been profoundly affected by the merger. UTC's first - 
concern is to do well what it sets out to do, \o 
strengthen existing programs, to institute new* ones 
when the need is identified and funds are available/and 
^^o discontinue progralns when they can no^longer be 
justified. ' J t . . 

The University of Tennessee at Chattanooga should 
be characterizec^ as a university which emphasizes 
tfndergraduate instruction arrd provides preparation of 
pi^ofessibnal .'personnel needed in Chattanooga and 
other urban areas. The next decade should see some 
restnictwring and strengthening of existing programs 
find the development of additional bachelor's programs 
in areas wherp there is increased demand for graduates. 
Only limited growthlat the master's level should be 
expected. New progilams require tha. approval of the 
Trustees of the University and the Tennessee Higher 
Education Commission. 

The size and diversity of^e Sysftem* make it 
necessary to establish uniform pCTs^nnel pojicies and 
procedures. The University of Tennessee . at 
Chattanooga abides by these policies and procedures 
adjusted to allow for differences'^mong camtidsesof the 
University. ' ' * ^ 

Yhis handbook is designed to reduce to one quick 
sourcp of reference certain operational procedures which . 
concern the faculty. Such information should be of value 
to the present and ne\y or prospective faculty. Addi- 
tional useful i^n formation is contained in the handbook 
Benefits & Services Available to Faculty (^nd Staff of 
The University of Tennessee. 

j I 
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, ORGANIZATION 
AND GOVERNANCE 




'fhe govemaace of the University is Provided for by 
charter provisions and by-laws. The charter provisiona, 
for the most part, represervt the'legislative acts relating 
specifically to the organization and structure of The 
^ University of 't'e^inessee.' The by-laws were developed 
. from Tennessee Code Annotated, The Official Code hf 
Tennessee' and from pOlipy decisions of the Trustees. 
The following information concerning governance of • 
the University is taken from a publication entitled The 
University of Tennessee Charter and By-Law^ (1969). 
The first paragraph comes from charter provisions; the 
remainder of the quoted material is from the by-laws- 
adopted by the Board of Trustees. 

Membership^ the Board of Trustees. The. governing: body of 
the University is a Board of Trustees con^^sting of ^e/ollow- 
, ing pers^ons^The Governor of the State, the Commissioner*of 
Education, the Commissioner of Agriculture, The Executive^ 
Director of the Tennessee Higher Education Commission (asa- 
non-vqting member)! and the Presirfent of the University, all of 
whom are ex-officio members; one Ti^stee repreacmting eaph 
Congressional District'of the State; two Trustees l^resentirtg 
Knox County, tWo represe^iting Shelby County, one r^prfe* 
senting Weakley County, one representing Hamilton jCounty. / 
and one representing Anderson, Bedford, Coffee, Frajfilflifi, * 
Lincoln, Moore, and Warren Counties. At tecS^one m,^nibe/ 
'i^usl' be a woman. At least Qhe-third o^the aiJbointi ve mimb^raQ^ 
must be members of tjie prineipal minority pofitidh^pfirty \rix\\Q 
state; aifa at least ome-third must be alumni of ThaUnfversity 
of Tennessee. , \^ ' / 

' Authority of the Board. The Boarti of Triistees, wltjch is the 
governing J>ody of The University of Tennessee, Hafe full and 
complete control ovm; its organization and administration, as 
well as its constituent parts Und its financial faf^ilrs. The 
responsibilities of the Board are- as follows: ' * 

(1) To establish policies controlling the sco'pe of tbV edu-' 
cational opportunitijcs to be offered by the University anaalso ^ 
policies determining its operation in general;* however}^ the 
planning and development o^ curricula is thp function of^he 
faculties; • * • ^ 

(2) To have full authority to determine pnd control t^e 
activities and policies of all org£uiizations and activities thx^ 
bear, or that may be carried under, tfie^amo bf the University; 

(3) Not to undertake to direct matters ofadministration or of 
executive action except through th^ President; and 



jr during^the pleasure of the Board. Appointments for special 
pilrposes for a lesser period may be niade. 

Standing Cpmmittees of-thc^oard. Tlje following standing 
committee^, chosen frpm mertibers of the Board, are appointed 
by the 6oard upon nomination of.the President: 

Executive Committee* • . / 

Finance and Business Committee 

Buildings and Grounds Committee ' 

Academic AffairsXommittee 
* Agriculture Committee 

Athletics Committer « ' ^ 

DevelopmertC Alumni Affairs, and Public Relations Com- 
; mitt<fe ' , ^ ^ 

• Faculty and St^ff Affairs Commilt^ • N 

Medical Affairs Committee 

Student Affairs Committee ^ « * 

^ Url?an Affairs and Public Services Committee ^ 

J 

. Responsibilities of the President. The President is thd chief 
executive officer of .The University of Tennessee. H(5 exercises 
complete executive authority over the institutions comprising 
The University of Tennessee, subject to the direction and con 
trol of the Board of* Trustees. 

ThcJ President is the primalry spokesman fojr The University 
of Tennessee to the nlumni of the institution, the news media, 
the educational world, and the general public. He initiateetand 
administers University policies, speaks for the University as 
its official head, and coordinates all activities of each can^pus 
of the institution directly or through his designated represenCa- 
tives. * * 

iTie President formulates the educational and administra- 
tive policies of The University of Tennessee and* performs all 
duties iireflcribed by the Board of Trustees. ^ 

The President makes nominations for all personnel appoint- 
ments and all recommendations for promotions, salaries, 
transfers, suspensions^ and dismissals of administrative, aca- 
^demic, and non-acaiiemic slnff members of the institutions 
comprising The University of Tennessee. 

The President is the leader and coordinator of* all insti- 
tutions of The University of Tennessee and promotes tfee 
general welfare and development of the University in its 
several p^rts and as a whole. The faculties, staffs, or stu/Jents or 
any member thereof have the right of appeal from the Chan- 
cellor to the Pre^dent. The channel fat the official communica- 



' (4), To control the election, appointment (|nd removal of all ' tions between the Presideijt and the several institutions in alKf 
officers, faculty, and 9mployees of the University and the fix-j matters is through the Chancellors. / x 

ing of their {:ompensatioE. At'its annual meeting, the Boardf^ 



elects and fixes fhe compensation ^f .j^he President and of all)' 
•other executive and administrative o|i3i'cers and the members of ' 
the faculties; and fixes th^compensatfpn of qjl other employees '\ 
as it may deem necessary for the pr0|te'ir operation and manage- i 
ment,of the University. All such elections shall be for one year p 



*The President establishes an administrative organization 
to^xecute policies of The University of Tennessee. (See Chart 
attached to this chapter.) In the execution of his duties and 
.responsibilities,. the President may delegate to subordinate 
officers portions of his dutierf, but this action shall not reduce 
tile President's responsibility. • y 

/ 
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, 'Responsibilities of the Chancelhr, The University of Ten- 
nessee at Chattanooga. The Chancellor who is elected for and 
assigned jurisdiction over a campus iathe chief adniin»8trative 
officer aild shall be fully responsible for the administration and 
manageraont of that canipuj) subject to the general supervisiQii_J___ 

^of thte Presuf^nt and coor^nate relationsIllp« with the Vice- 
•ftesidenti^Th^etSliditfcellor directs instructional, research, ser- 
vice, studentt^vclopment^ finance and business, and athletics 
(Programs on his campus within general policies established by 
the President and the Board of Trustees. Appropriate func- 

-tional relationships are maintained betweefi the Chancellors 
and the Vice Presidents. - 

The Chancellor recommends to the President appointment 
of personnel OR'his campus. He recommends major policy and 
operational changes in tfie areas of academic affairs, student . - 
affairs, business and finance, and development to the Presi- 
dent for' review and consideration prior to>enactm<*it. 

ADMINI^RAT IVE ORGANIZATION OF ' • 
THE UNlVteRSITY\OF TEl^NESSEE AT 
CHATTANOpGA.v 

Chart II attached to this chapter shows* the general 
administrative organization of The University of Ten-., 
npssee at Ch^anooga. Recommendations regarding 
employment of new faculty, prDmotion^ tentigre, salaries, 
retention or non-reappointment of non-tenure^ faculty, 
budgets, travel authorizations, and other responsi- 
bilities defined by the Chancellor are transmitted to that 
office along the admini^rative lines indicated in this 
chart. ♦ . V 
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V FACULTY^ 
GOVERNANCE 




f'aCULTY kdLE IN GOVERNANCE. 

Subject to theBpproval of the Chancellor, tjlie President, 
and the Board of .Taistees, the faculty is^authorized^to * 
formulate pqiicies and regulations regarding the 
general educational objectives of the University, includ- 
ing thos& policies and regulations related to the overall 
4jeneral requireni^nts for •admissioFi> retention, read- 
mission, graduation, and honors for the degree and"^ 
certificate prt)gr^qis of The University of Tennessee at ' 
Chattanooga. » 

The fcrtniUy in consultation with academic officials 
may also cons i^pr, advise, and recommend to\he Chan- 
cellor or, if appropriate; through the Chancellor to the 
President, policies and procedures in other lAaltcnra 
which concern the general welfare df the faculty of The 
University of Tennessee at Chattanooga, such as; but 
not exclusively limited to, criteria for faculty appofint- 
ment, disntissal, promotions, temire, and retirement; 
Qfiteria for me selection of the Chancellor, Vic6 Chan- 
cellors, and other ^camfJus a^dministrative officers; 
criteria, in conjunction with corresponding bodies of the 

' other campuses of The University of Tennessee, for the 
selection of the President of the Univetsity system and 
other system executive officers^ priorities for the Uni- 
versity budget;' priorities for thfe University develop-* 
ment plan; and changes in physical facilities. The 
faculty may consider advfse, and recommend on pfo- 

• posed policies reg^ding^ student life, rights, ttt^d 
responsibilities. 

The' faculty has no management or adminiatr^ive 
functions, either in itself or through the instrumentality 
of its committees, administrative matters being ex- 
pressly reserved to th^e President of the University, as 
delegated by the Board of Trustees and through the 

.President to the Chancellor of The University of Ten- 
nessee at Chattanooga. , . • ' 



FACULTY ME;ETINGS.^ 

The faculty gonduqts ita business through periodic meet- 
ings of the entire body, through the Faculty Council, and 
throdgh standing and ad hoc committees whrch con- 
sider and de)}ate issues^and report recommendations to 
the Faculty Courlcil. The faculty is represented on 
certain committees of the Board (Vf Trustees and of the 
-tlnivfersity System. \ 

The faculty usually -meets momthly during the 
academic year and may meet at other times on call By 
the Chancellor and/or the-Facul^ Counci^^ through the 

•^10 



Secretary of fhe faculty. The Secretary is elected 
annually at the first faculty meeting of the second 
, semester, i.e., in January. The'Parliapientarian Jiolds 
indefinite tenure. 

Faculty meetings are conducted ^ according to 
Roberts* Rules of Order Newly^ Revised. However, 
second readings and votes are required for affirmatiye 
action on major issued, e.g., organizatfon of the faculty, 
general education requirements, degree requirements, 
and special academic programs. The presiding officer 
determines which issues are nfiajor. 

Voting privileges are held by all ^ull-time teaching 
members of the faculty and by Ihose holding faculty 
status as shown in the qfficial roster of facultjj membiers 
, who excfrcise teaching functions. A sifnple majority of 
the votiag faculty constitutes a quorum for the conduct 
of business. . . ' . 

♦FACULTY COUNCIL BY-LAWS 
Article I 

Powers and Duties of the Faculty Countil 

Section 1. The Faculty Co'uncil of The University of 
'ftnn^ssee at Chattanooga'ahall have the se powers and * 
duties which have been, and which may 1 >e dellpgatedto 
it' by the Faculty of The University of Tennessee 
Chattanooga. (Hereinaft^ all references 'to 
ifniversity** shall be to The University of Tennessee atf 
Chattanooga.) 

Section 2. Reports. 
All actions by the Faculty Council flhall be reported to 
the Faculty throujgh distribution of the minutes of each 
Council meeting. The minutes (including much of th^ 
debate and a numerical ripcordi of tM vote) of the Council 
will be distributed to each votm^inembeir of the faculty 
within se vep (7) worldngdays a^r the Council meeting, ^ 
Thjz-actions of the Faculty Couijfqil will become effeptiy© 
eight (8) working d^ays after t^e date of distribution df 
the minutes unless there is A sufficient desire fdr me 
consideration of certain itenfis at a general facwt^ 
meeting. Upon the written^request of fifteen.(l5) v^flng 
faculty members to thfe Sec^^tary of the FaCuHyCoimcil, 
an item will be placed on^^e agenda of the next sreneral 
faculty meeting. J * 



lopted by Faculty, Ajpril 23, 1974. 



Article II * 

Faculty Vouncit Organization 

Section 1. Members: Number, ClaBsification and Terms 
of Office. 

A. Et'officio members 

Ex-officio members are the Chancellor, the Vice 
Chancellor for Academic Affairs, the Vice Chancellor 
for Finance, the Dean of the College of Professional 
Studies, the Dean of the College of Arts and Sciences, 
the Director of the Division^of Engineering, and the 
Director of Libraries. Changes in the allocation of ex- 
officio memberships may be made through the 
^ regular legislative procedures specified below. Ex- 
officio members arre non-vyijjig members of the 
Council. T 

B. Elected members^ Criteria, election and term of office. 
Members of the Faculty Council shall be elected from 
those members of the Faciilty who meet the following 
criteria at- the time of electron: CI) hold a full-time 
appointment, and (2) either (a\|ngage at least halfs' 
time in teaching and/or academic research, or (b) 
hold rank as i member ojf the library staff. Any 
faculty-member who is participating in more, than 

^ one of th^ components described ^^elow will be 
considered a member of the discipline in which 
he/sh6 holds rank unless his/her dutSes in another 
component exceed a half-time appointment. 
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1. Apportionment. There shall be twenty-five 
elected members (exclusive of the Preaident* gnd 
President-designate) on the Council. Ten (10) mem- 
, bers shall be elected from the College of Artq, 
and Sciences, nine (9) members frdm the Col-- 
lege of ^ofessional Studies and Diyision- of 
Engineering, and six (6) from the University-.at- 
large. ' % 

a. College of Arts and Sciences. The allocation of 
the ten memberships 'assigned to this college is 
83 follows: 

(1) E5ne Arti;Art, Music, Dramatics and Speech, 
two biembers. . ^ . . 

(2) llumanities:EngUsh^Foreign Languages, Ais- 
, tory,' Philosophy andTleligiop, three members. 

(3) Behavioral' Sciertce8:vPolitical Schjnce, Psy- 
chology, Sociplogy and Anthropology, two 
members. < • . 

(4) MathepiaticsandScience:Biolqgy,Chemistry, 
Geology and Geography, MathemaCtfcs, Physics 
and Astronomy, three members. 

b. College of Professional Studies and Division of 
Engineering. The^allocation of the nine member- 
ships assigned to this group is as follows: 

(1) School of Buftiiipss Administr^on: three 
members. 
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(2) Sjchool of Education: three members! 

(3) Division of Engineering, Division of Human 
Services, Department Military Science, De- 
partment of Nursing, and the Library: thj;ee 

; members. 

^ ■ • • . - : V ' \ 

Section g-^MiSthod of election. 

. A. "The University-at-large' election. Thesq^ix members* 
' dhall b)B drawn equally from the three faculty-rank . 
categories'. The nomination process shall be overseen 
by the Faculty Council and the election shall ta(ke 
place in a meeting of tlie full faculty. 

1 . domination of the at-large candidates. On Margh 
1 of each year, the Secretary of the Faculty Coun- 
cil shall issue to each member of the faculty a 
nomination ballot with j^n attached description 
of membership criteria and^ list of faculty mem- 
bers eligible for nomination. Each faculty mem- 
ber may nominate riot inore than oner person 
from each of the three following categories: 

(1) Assistant professors, instructors, and lecturers; 

* ^ X2). Associate professors, (3) Professors. Each must 

sifgn the nomination ballot and- retimi it to the 
Faculty Council Secretary by March IsRor the next 
followingv^orking day) fii^f the ballot to be valid. The 
ballots will then be counted. There will be a piinfmum - 
of four nonjinees in each category. The nominees will 
be those i*Eceiving the highest number of, 
nominations, plus any ties for the lowest numerical 
position thaj; has to b^^ included to reach that 
minimum. A list of these nominees sh^l then be 
forwarded to the Secretary of the Faculty for the 
election, with the approval of the individuals^listedT 

2. The election at-larfiffe members. The 

election shall be heM on April 1, or as. soon as is 
possible afterward. Each year three members shall . 

• be elected, one from each category, and ea«h must 
receive a majority, vote from the faculty body 

assembled. ' 

s 

B. Each of the four components in the College of Arts 
and Sciences and the three components from the 
College of Professional ^Studies and Division of 
Engineering, designated ai»Qye,, shall conduct its 
own election under thachairmhnship of the senior 
professor. There shall Jjjp^ two consti*aint8 placed 
upon these otherw5^8:^'ffutonomou8' elections: (1) 
. \ within eatHi^ COmponehl, the membertr elected 
must be from at least two different faculty rank 
categories, -^nd wherever .three members repre- 
sent a given component it is desirable that't^hey 
come) from three^ different categories; and (2) 
these election! must be hela after the compJetion of 
the University-at^large election, and prior to the 
cchnpletion of the spring semester. ^' 

. C. Term of office. The terrp of office for elected members 
shall be two yearsland will begin orj July 1 following 
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the election. A member can electe.d to only 
two consecutive fuU terms. I, 

D. Provisions fOr. yacancieet In casV of any vacancy ifn . 
the Faculty Council through deafti, resignation, or 
appointment to an administrative position involving 
less than 50 per cent teaching, or, where a 
representative^ ceases to be a memtjer of the faculty 
electing ttim, or is absent oil feave^for at least one 
semester, op^is disqualified for other causes, the 
faculty of that unit losing its repre^sentative' shall 
elect a successor to fill the unexpired* term. 

Section 3. Meeting and Designation of Quorum. 

The Faculty Council shall meet at 3:15 p.m. on thefirst ' 
and t\\\rd Thursday of eachmonth flunng the academic 
year, and at the call of the Preiiident of the Council. ^ 
majority of the members shall constitute a quorum for 
the transaction of business. Tfie affirmative vote of thfe 
majority of those members present shall be necessary 
for the passage of any r^olutiort or motion. 

All Faculty Committees whiiih are appointed com' • 
pletely or in part by the Faculty Council shall, report 
their recommendations to the Cbuncil.- It wtll be the 
responsibility of the various Faculty Comniittee Chair- , 
persons to communicate their^'committee recommenda-^ 
tions to the Faculty'Councjl Secretary for placement on ^ 
the agenda of the Council. In addition* each steyiding 
committer? shall provide an annual report of its 
activitiiRs by April I. 5, \ . 



^ Proposals or recommendations of individuals or 
groups of facul^ members may be given, to the Secretary 
for placerijent on th^ agenda. ' . 
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The Faculty Council shdll acton all cnatters on the 
agenda. The Council can approve, reject, or send back to 
committee any recohimendations. 

Section ,4., Voting. Voting will be by voice or show of 
Viands unless in particular instances, ^one-fourth pre- 
sent desire a secret ballot. ^ 



Article III ' ' 

Office t8 and Duties 

Section T Officers. 

y President: Nominations f(Mr fac^tilty Co uncif President ^ 
, shall be soHcjted by written ballot from the entir^ fac- 
ulty from December I to December 15. Nominations 
shall be sent to the FacultV^Council Secretary who shall 
formulate a ftlate via the^ame, procedure described in 
"Sfl^H^e II, Section 2A. At thq first January meeting of 
the eintre faculty , a President-designate shall be elected. 
Election shall be by simple majority, of the batlote as' 
determined by a counting^ommitj^ee appointed by the 
ChanceUcflr. 



The Resident-designate shall ^rt'aa a voting mem- 
ber o( the Faculty Council from January (intilJuly I, at 
whieh time the full duties of President of the Faculty 
Council ^ll be assumed. The Faculty Council President 
shall be eF^cted fdr a olpi^ye^r term and shall be eligible 
for re-election tcLoni? additionartermj ^ - - ^ 

Vice President: TRe Vice President shall bfe electe^d from 
its mepibership by the'm^bers of the Faculty-Council 
at its first, meeting. EJJfclion • shall btf by a simple-, 
m^aj9rily of those members present. Term: one year. 

Secretary : The Secretary of the Faculty Qouncil shall be 
elected at the first meeting of that-bo^y by a simple 
n>aj6rity of thqse members present. The Secretary need ' 
not be a dul^^ elected mpmber of theEaculty Council. The 
Secretary. shall* hava no voting privileges unless'the 
Seorettti^y is also a duly el<?cted Fqcufty C^)uncil piem- 
ber. * ^ 

Section 2. Duties. , ^ . . 

President: The President shall|preside at all meetings of 
the Faculty Council, where h^shall be baund by the By- 
Laws aild Robert's '/?t//es of Order Newly Revised. The 
President, Vjfie President, and Secretary shall prepare 
an agenda JK- each meeting of the Faculty Council. 

Vice President: The yice Presiae;it shall preside at the' 
meetir\gs of the Faculty .Council in 'the absence of the 
Presid^^t.^Jn'additibn , the Vice President shall serve 
Chairperson of the Cfommittee on Committees. In the 
absence qj both the President and Vice-President, a 
Presrflertt pro tempore ffhall be appointed by either the: 
President or Vice Presid^^t prior td the meeting, v 

Secretary: The Secretary shall keep ^he, minutes of all 
Bctions taken by the. Faculty Council. The minutee 
(including much.of thedebate and a numerical record of 
all votes) of the Council will be distributed to each vot- 
ing member of the Faculty within seven (7) working 
days after the Council meeting. The Secretary shallsend 
copies of the agenda, including all ptopos^ale to be dis- 
cusspdj^ all faculty^Council-members and appropriate* 
administrative officials (including all department chair- 
men) so that theae materials are received at least 72. 
h<{urs4)ripr to the meeting at which the proposalls to be 
discussed. In additirm , the Secretary shall send a copy of 
the agenda to evefry votiAg Fivulty m'tpriber prior to the 
Council meeting. , ^ 



Article IV • 

Standtnfi Committees ^ ^ . 

'•0 ^ . ' ■ 

Settion I. Comm^ce Structure. 

The FacuU^j^ilcij^s its business through committees. 
whicly^consiStoMincl debate issues and report recom- 
m^ncrations to the Faculty Council f'or information or 
action, as the case requirjee. All membfrrs df the faculty 



committees art appointe^i by the Faculty Council iBlcept STANDING COMMITTEES. 



fot the student members who 'are appointed bi tKe 
^tjudeni Government /AssociatiSn. Representatives of 
the. administration .&re. appointed ex-officio but ijetain 
/^^the vote. The Faculty-Administrative Relations ICbm- 
mittee mil be elected by the full faculty as despriped in 
the Faculty Handbook. 
\ ' ; ^. 
- Standing committees are to be appointed no later 
^ than tha last Faculty Council meeting of the preceding 
acadepiic year. Chairpersons of committees a.ppoint^3 
by the F-aculty Council shall be responsible ta report 
their con^mit^tee recommendations to the. Faculty 
Council Secretary for placement on the Council agenda . 

A listing of c\4'rrently constituted stari/ding com- 
mittees with the stated purpose and the mei^bership of ^ 
each will be found i^ the Fatuity Handboiik. * 



Section 2. Committee on Committees. 



'The Coijimittee on Committees will be elected by the 
^'acuity Council and will b^ composed of the Vice Presi- 
den^of the Council (Chair persori) and four members of 
the Council: two from the College of Arts and Sciences, 
- 5ind two from the College of' Professional 
Studies /Division of Engineering. The Chancellor will 
be a member of this committee. The Cpmmittee shall be 
elected at first meeting of the Council each year and 
shall be responsible for recommending to th« Council 
th,e meipbers of all ad hoc and standing committees. In 
addition, the Commitfeffe will engage in periodic reviews 
* oLthe structure and functions of each committee and 
mafo, appropriate recomme*ndations ;ta the Faculty^ 

..Council. , . ■ 



Section s. Facility Handbook Committee". 
/ ^ 

^tf'he Faculty Handbook Committee will be elected by the 
Faculty Council and is^omposed of the Vice President of 
the Council (Chairperson), four members of the Council: 
two from the College of Arts and Sciences, and two from 
the College of Professional Studies/Division of Engi- 
neering; and two ex officio members from the adminis- 
tration. ^ ' 

The Committee shall be elected at the first meeting oiFthe 
Council each year and shall be ijesponsible for recom- 
niending to the .Council any revisions in^the Faculty 
Handbook it deems appropriate and necessary. 



Article V 

Am^ndnients » . 

The Faculty Council shall have the power to initiate 
amendments to the By-Laws by a vote of two-thirds (2/3) 
of those members present at any regular or special meet- 
ing of the Council. Such amendrtients shall be approved 
by the Faculty and the Chancellor. 



Following is an alphabetical listing ofcurrently consti- 
tuted standing Qommit^-ees with the started purpose and 
the membership components of each.s 



Admissions Comfhittee. 



~ ..." 
' Purpose: The Adi|iissions Committee is resporksible for 

supervising the execution of general adniission policy 
established by the Board of Trustees and for maintain- 
ing the specific^ academic criteria for approved ad-' 
mission as establishedJby the faculty. It ensur^ that ad- 
nlissidn policies are clearly expressed and openly pub-^ 
lishedl. It interprets both general and specific policies,' 
and it studies and makes recommendations concerning* 
proposals for new or revised policies. 
• tf Membership: Seven faculty meml^rs; two students. > 



Athl^ics Committee, « ^ 

"purpose: The Committee on Athletics acts as a liaison 
group between the director of athletics and his staff and 
the faculty. The. conimittee is^arged with making 
recommendations to the Cihsflfcellor in the general field 
of mtercoUegiate athletics, placing specific emphasis 
on eligibility and disciplinary rules as well as several 
other areas as indicated in the manual of the National 
Collegiate Athletics Association. The committee also 
supervises, in consultation,withthe^irector*of athletics, 
the club sports program on campus. 

Membership: Five faculty members; two students: 



Bookstore Conimittee » 

Purppse: The purpose of the Bookstore Committee is to 
advise the Boojkstore in tffe making of general policies 
and to assist in the commiinixiation of these policies to 
'students and faculty. ' ^ ' ' 

Membership: Four faculty members; four students. 

' ■ N 

Curriculum and Standards Committee. 

Purpose: The Curriculum and Standards Committee has 
the following responsibilities: It evaluates the 
undergraduate curriculum as" it relates to the aims and 
objectives of the university. This responsibility includes 
initiating changes in the general education an^ gradua- 
tion requirements as well as assessing the evaluative 
process as it operates in the university. It reviews pro-^ 
posals fbr specific changes in curricula and after faking 
action on such proposals, makes recommendations to 
the Faculty Council as to their disposition! As part of its 
concern for n;iaintaining high academic standards, the 
-committee recomrpends to the Faculty Council criteria 
by which students^ continue ip the uniyersity; it also 
evaluates course offerings and make^uggestions for 
improvement. 

Membership: Fifteen faculty melnbers; five students. 
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Departmental Honors Committee. 

Purpose: The primary purpose and function of the 
Departmental Honors Committee is to serve as a screen- 
ing body for those students seeking candidacy for 
departmental honors within the university. The com- 
mittee recommends departmental honors candidates 
and recipients to the Faculty Council after reviewing the 
dossier of each applicant. The committee attempts to 
identify those students who are capable of superior aca- 
"demic performance dnd to encourage and stimulate 
their interest in research in specific areas of study. 
Membership: FJve faculty members r one student. 

Faculty Administrative delations Committe^e. 

Purpose: The function of the Faculty Administrative 
Relations Committee is to investigate, mediate, and 
advise.in times of personal or professional difficulties 
among faculty members and administrators when 
normal communication lines are not functioning to the 
• satisfaction of any part^4nVolved. NormM communica- 
tion channels through chairmen, directors, arid deans 
^nbulcl, "however, be' used whenever possible. Griev- 
ances, including matter^ such ds 'tenure, promotion, 
salary and teaching duties, and ffiilure to meet personal 
,an(l professional responsibilities, may originate ""from 
either members of the factoy or administration and^ 
should be Submitted in; writing. The committed decides 
whether there is ample evidence to warrant an 
inves^ation^ or whether the matter should be handled 
by sothe other mean^. Reports on individual c^es are 
; cpnfidentiar, although reports on the findii%^* of the 
committee will be given to the parties ^involved. An 
annual report ^n the activities of the committee in 
general will be given to the Faculty Council. 
; Membership: T^ree full-time menibers of the faculty, 
one of whom is elected each year for a three-y6ar term. 
Qualification^ include at least one year's service at 
UTC, rank of assistant professor or higher, and at least 
three years to retirement. Election is held at the first 
faculty meeting in the fall, and the senior member of the 
commi^ee serves as chairperson. 

Faculty Club. ' - * ^ 

Purpose: The Faculty Club Committee is charged with 
investigating and planning for the acquisition of 
a facility to provide the faculty with a place to dine, 
relax, and meet informally apart from normal campus 
activities. It will consider establishing a faculty club 
and encouraging faculty social events. 
Membership: Six faculty nl embers. 

. ' ■ J^ 

Faculty Research Committee. 

Purpose: The policies and procedures governing grants 
have evolved over {he years and are under constant 
review. The current^focus is to assist faculty members 
interested in conducting well-defined and purposeful re- 
search or, creative activities in their spebialized fields, 
including research directly related to teaching assign- 



ments. Grants are usually limited to $1,500. Proposals 
'are evaluated on the basis of overaU merit. The potential 
contribution of' the research or creative activity to the 
Uijiv'Stsity or to the researcher's discipline is a basic 
criterion. The committee encourages the applicant to 
seek funds from other sources wKen needs so indicate; it 
someftmes makes small seed-money grants with this 
end in view. The committee also provides a mechanism 
for the exchange of ideas aryl constructive comments 
between the commiftee and applicant. • ^ 

Membership: >Jine faculty members. ^ 

Graduate Council. . 

Purpose: The Graduate Council is responsibfe for ^o- 
viding and periodically revising bapic educational 
philosophy for the graduate pnbgrams at UTCj^for 
ensuring the maintenance of)ligh standards in the 
graduate programs o^fe^ftdf^nd for proposing and • 
reconimending to the faculty ne\V graduate j^rograms. 
The Graduate Council reviews and .recommends indi- 
vidual courses to be offered foir graduate credit as well as 
complete curricula for the progrSma. The Council is , 
responsible for ensuring that both general adn^ssion 
policies as established by the Board of Trustees and 
policies approved for specific graduate degree programs 
are maintained. The Council also serves as an appeals 
board for graduatCvStudents. • 

Membership: Chairman ^appointed by University 
Administration; six faculty members. 

Honor Court Committee. 

Purpose: Administerk the Honor Code as set forth in Stu- 
dent Handf^ookT J ' t 
Membership; (3|iainifian and two other faculty 
members appoiri^'elcl by the Faculty Council; eight 
students. ^ * 

Interdisciplinary Honors Committee. 

Purpose: The purpose of the IntefciiscipHnary Honors 
Committee is to supervise the development and imple-fc ^. 
mentatiojpi of th& Interdisciplinary Honors Program. ^ 
More specifically, the commitj;ee: (1) develops proposajs 
for changes in the structure of the program; especially 
with regard to its relationship*to the university cur- 
riculum as a whole; (2) supervises the recruiting of 
students and faculty to participate in the program; (3) 
approves tbpics for courses in the program; and (4) 
compiles information about honors and interdisciplin- 
ary work at other universities. 
- Membership: Six faculty members; one student. 

Li^?rary Committee. 

Purposel The^brary Committee f^netions as a liaison 
- between the .faculty, students, university administra- 
tion and library staff. It acts as an advisory body to the 
university administration and Hbrary staff, making 
recommendations and suggestions with respect to 
Hbrary poHcies, programs, and procedures which are of 
concern to students and faculty. The committee's 



advisory capacity includes, j^ut is not restricted to, the 
following policy areas: (1) requests for funds from the 
general "WHfVfersity budget, the' University of Chatta- 
nooga Foundation, and other sources, including fynds 
^r acquiring special holdings; (2) allocation of funds 
from the State and other soujrces to the various depart- 
ments and programs; (3) devel(^pment of a b|ilanced 
library collection which will meet current arici projected 
teachintf^nd research needs within available resources; 
(4). gefciral policy and proc^ural aspects of liBrary 
operation which affect the nature and type of services 
available to faculty and students; and (5) provision and 
utilization of physical facilities. 

Membership:' Fifteen faculty members; six students 
(other than library Employees). 

Parking Authority. 

Purpose: The University Parking Authority recom- 
mends parking rfetes and regulations for tl;e campus 
and makes recommendations to the Chancellor with 
regard to the* planning of parking facilities. The 
Authority also determines the classification of parking 
spaces an4 approves procedures by which kidividual 
spacearare allocated. 

Mwiibership: Four faculty members; five students. 

Petitions Committee. , 

f'urpose:The Petitions Committee considers (1) student 
Riatitions for exceptions to acadeVnic regiilations, (2) stu-^ 
dent appeals from academic suspension or dismissal, 
and (3) requests for rfeadmission by former students who 
have been disn!issed, or suspended mor.e than once, for 
acadehiic reasons. The committee takes extenuating 
circumstances into account and may modify academic 
regulations in specific cases. 
^ ' Membership: Eight faculty members;, one student. 

Publications Board. ^ ► 

Purpose: The Publications Board is charged with super- 
vision of and policy making for student publications 
and is directly responsible to the Chancellor. A detailed 
description of the Board and its work is set forth in 
Manual for Student Publications, March 1972. 

* Membership: Three student members; three faculty 
members nominate^ by the faculty Council and 
appointed by th'e Chancellor; three administrative mem- 
bers; two alumni; ejc officio: Editors and Advisors. 

Public Events Committee. 



Scholarship Comipittee. 

Purpose: The Scholarship CorafniU acting upon the 
recommendations of the Fin^cial Aids Office and upon 
the basis ofother informrftioij at its disposal, chooses 
the recipients of all bcbmarshtps an4 grants-in-aid pro- 
vided by endowmOTts' and other private funds. 
Recipients are sej^ted upon the basis of Academic per- 
formance, ^imncial need, and tne terms of specific 
scholarship^The Committee is^not charged with any 
responsibility in connection with fecferal finaqdal-aid 
programs such as the Economic Opportunity GrantsV) 
_ lembership: Eight facu>lty members; one student*^ 

/University Programs ^ommittee. 

Purpose: The University Programs Committee reviews 
budget requests for student activities and recommends 
distribution of a^vailable funds. The Ccjmmittee ad- 
ministers funds appropriated by the Student Senate for 
the purpose of bringing outstanding speakers to the 
campus. These programs are sponsored by various 
campus organizations under the general direction of the 
conlmittee. 

Membership: Four faculty members; ex, officio: 
President and Vice-President, S.'G.A.; two senators 
selected by the Student Senate; two heads of student 
^organizations appointed by the Chancellor; repre- 
sentative of UT system. >^ 



Purpose: The Faculty Public Events Committee is 
provided \yifh an annual budget and is charged with the 
responsibility of arranging for lectures, concerts an4 
various other cul^ral activities. The. budget also sup- 
ports the Tennessee Poetry Circuit and departmentally 
sponsored programs, usually of university-wide in^ 
. terest. The committee also makes recommenj^ations to 
the Chancellor for commencement speakers. 

Membership: Ten fs\^\iy members; t5ne student. 
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APPOftSTTMENT OF 
THE EAdtJLTY 



Faculty ^tanks. The term "faculty^is normally reserved 
for persons 'holding the following' r^nks: Professor, 
Associate Professor, Assistant Professor, Instructor. 
, The rank of Lecturer was used at the University of 
Chattanooga to idesignate those persons who fot 
administrative reasons were outside the customary 
procedures for ^ome^tion and tenure. Such persons ngw 
on the UTC faculty as Lecturers are regarded as having 
the equivalent of on^of the faculty ranks. Henceforth, 
following The University of Tennessee custom, persons 
nam^ed to the position of Lecturer will Be only those 
under temjjQrary appointnient. 

Members of the professional library staff hold aca- 
demic Tank. • I 

faettUy Privileges. Faculty status carries certain privi- 
leges, vimrying according to the type of appointment. A 
summaryifollows, with more detailed information given 
in other chapters, in particular Chapt^s 2, 5, and 8. All 
persons holding faculty appointments at the Univer- 
sity have' faculty library privileges during the term of 
appointment. 

Pull'tipie Appointments. Faculty privileges include the 
following: 

(1) Eligibility for tenure.* 

(2) Automatic membership in UT Joint Contri- 
butory Retirement System /TIAA-CREF. / 

(3) EligibiHty for University insurance benefits. 

(4) Autofhatic coverag6 under the Federal Old Age 
and Survivors Insurance Program (Social Security). 

(5) Voting partigipation in the conduct of, faculty 
business. . t.^ 

i Certain other appointments in the University calry 
some' of the above privileges, specified at the time of 
appointment. ^ ^ 

Part-time Appointments. Provision/governing faculty 
priviieges are as follows: 

(1) Ineligible for tenure. 

(2) Possibly eligible, if "regular" part-time faculty, 
for. membership in UT Joint Contributory Retirement ' 
System /TIAA-CREF. The definition of eligibility is cur- 
rently under study. > 

*The foirowing individuals are not eligible for tenure: (a) part- 
time, faculty, (b) faculty -who are appointed to research posi- 
tions funded from grants and contracts and who are notified in 
writing, that such service is not applicable to consideration for 
tenure, (c) individuals who -are appointed to the University in 
administrative positions With academic rank and who are 
notified in writing that such service is not applicable to con- 
sideration for tent|re. 



(3) Eligible for insurance benefits if appointment \s 
B for at least two consecutive semesters and fotat least 75 
percent of full-time effort. 

^ (4) Coverage under the Federal Old Age and Sur- 
vivors Insurance Program (Social Security) provided 
that appointment is for both semesters of the academic 
year with a teaching'load of six semester hours each 
semester and/or twelve semester hours for the total aca- 
demic year., * * ' 

(5) Ineligible for voting pakicipation in the conduct 
of faculty business. \y * * 

Ltmited'term Appoihtrrients. Provisions governing 
faculjty privileges for thos^ holding^ full-time appoint- 
ments for litmited terms are as foUowd: 

(1) Ineligible for tenure. » 

(2) Eligible foivmembership in the\jT Joint Con tri-^. 
butory Retirement System"" plan bnly if holdiijig an exist- 
ing contract with TIAi^^REF, and retirenient benefits 
arje limited to the contributions to th^ contract. 

^ (3) Eligible for insurance benefits if appointment 
* fox at least two consecutive semesters. ^ 
' (4) Covered under the Federa,! Old Age and 
Survivors Insurance Program (Social Security). . 
(5) Ineligible for voting participation in theconductH 
. of faculty business. 

Part-time ad hoc Appointments. Part-time instructors 
. mray be emplpyed on, an ad hoc basis .as conditions 
warrant. 

Rank of Emeritus. It is the policy of The University of 
. Tennessee at Chattanooga to award an emeritus rank to 
«ach member of the faculty who holdg the rank of pro- 
fessor, or its equivalent, at the time of retirement. 

Eligibility for Appointment. The policy 'of the Univer- 
sitjc^is to make all apf)bintmentfl in all ranks in keeping 
with the strict principle of equal opportunity: No person 
is denied etnploym^nt, advancement, salary adjust- 
ment, or reasonable use of University facilities on ' 
grounds of race, color, creeds s^ex, or national origip. 
« As an Equal Opportunit^i^mployeivyiiiversity per- 
sonnel policiesC^ermit the jBipployment of persons 
related by blood or marriage. 'Preferafily such f)ersonfl 
jjbould be employed under a different organfzational 
line or authority; which means that each has a different 
supervisor or department head. However, this isTtiot to 
prohibit the employment of qualified members of the 
same family in the same department sd long as one 
member is not in a'^^'position to determine the appoint- 
ment, retention, salary, promotion, or unduly influence 
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any decision made concern in g*another employee related 
to him or her. Should^a situation-so develop where orfe 
member of a family finds himself or herself in a positiory 
of responsibility Effecting a relative, he/she should 
vyaive all decisiori-making authority, thereby passing 
such authority bo the next higheradministrat^e officer. 
In any eveitt, decisions made concemiliig members of th6 
same family should not be influenced by race, color, 
creed. «ex, /r prftional origiiT. 

Criteria for Appointment. The following criteria^which 
•are initial and subject to revision upon recommenda- 
tions fyom the various faculties, should oe considered as 
guides and assigned varying degrees of weight. 
D^efl/iencies in some criteria ought to be counter- 
balanced by superiority in others. In certain specialized 
^84ds of ende^avor, some of 'these criteria ' should be 
n&placed by gther standards. 

Profe1?sor: y - ^ ^ 

(1) The doctorate equivalent training and experience, * 

(2) Established reputation as a teacher, 

(3) Established record ia researcli and scholarly or pro- 
. J'essional attainment, , • ^ 

(4) pfieord of effective participation in professional 
.. activities other than teaching and research, 

(5) Demonstrated ability to relate effectively to students 
^ and professional colleagues. 

'Associate Professor: 

(1) Thedoctorateorequivafent training and experience, 

(2) Good reputation as a teacher, ^ 7 " 
) Good record in research and scholarly or professional 

attainment, 

Interest and*^ participation ia professional activities 
other than teaching and research, 
(5) I)emonstrate(?ltbility to relate effectively to students 
.and professional colleagues. 

Assistant Prpfessor: 

( 1 ) The doctorate or equivalent training and experience 
(in cert&in fields the Master's degree may be suf- 
ficient), p * ' 

(2) . Demonstrated ability as a teacher, 

(3) Definite evidence of research ability and scholarly 
or professional g^romise, 

(4 ) Demonstrated ability to relate effectively to students 
• 4ind professional colleagues. 



Term of Appointment. Faculty Appointments may be for 
nine months or twelve months ejtt^t that temporary 
appointmentst^re for a specified period of time. 

''Persons on the regular academic facujty appointed t9 
teach nine months are paid in twelve monthly install- 
ments for the nine months service. For salary calcula- 
tions each of the two semesters is considered to be of 
equal length, although the schedule of payments does 
not t)rovide for an equal number of paymei^fts in each 
semester. 

Extra compensation .paid; faculty on nine-month 
appointments fpr teaching durin'g the purn'mer terms is 
calculated on the basis of 1/48 of the academic year 
salary for each credit houi^tauglij^,. Appropriate percent- 
ages of full-timp effort atid remuneration may ^e 
' arranged by the departmer\t^ead, dean, and Vice Chan- 
cellor. ^ ' 

All regular appointees ate l|egally (see By- Laws, 
The University of Ten nessee, Article 1 , Section II (d)) oA 
one-year appointments renewable each year, normally 
beginning September 1 and ending August 31. Re- 
newals- and appgtntments are Oiade annua^ by the 
placeme^of personnel names ip thf budgetTfpproved* 
by the Board of Triistees. Notification of such renewal, 
specifying the salary, is given by the dean or* other 
responsible administrative officer. With the approval of 
the Vice Chajacellqr for Academic Affairs. 

Proceditre. The objective of all administrative officers 
concerned is to strive to observe equitable criteria in 
determining, appointments to the different ranlcs , 
throughout the University. Obviously ^.adherence to the 
criteria in the^r entirety cannot be observed by all 
divisions of the University at all times. The endeavor to 
adhere to them, however, should result in aT continuous 
strengthening of the faculty. All appointees to a given 
rank may not rate equally high with respect to all, 
criteria, but deficiencies in some ought to be counter- 
balanced by superiority in others. Appointments to the 
ranks of professor, associate professor, assistant 
professor, and instructor in the University are written in 
the Office of the Chancellor. Department heads shall 
consult with departmental fadllty of equal or superior 
rank to that of the prospective appointee before nomina- 
tions are forwarded to the dean or director. 



Instructor: 

f 

'(1) The Masters degree or equivalent training and' 

experience, 
(2) Interest in teaching, 

(3 J Interest in research, ^ 

(4) Excellent scholastic record as a student, 

(5) pvidence of ability .to relate effectively to students 
and professional co'^Ueagiies. 

• - . J 1 
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PROMOTIONS AND 
SALARY ADJUSTMENTS 



^ C - 




Promotion in rank or increased in salary are in part a 
recognitioh of^ past achievement. They are also a 
recognition of promise and a sign of confidence th^the 
individual is capable of greater accomplishments and of 
assuming ^eater responsibilities. The policy of the Uhi-> 
versity is to make promotions and salary adjustments 
strictly on the basis of merit. Promotions and salary 
adjustments are made objectively, equitably, impar- 
tially, and as a recognition of merit in lin^ with the 
following policies and procedures. 

Promotions in rank and salary adjustments within 
rank are normally effective July 1 for twelve:nft>'nth 
appointments and September 1 foi^nine-mphth appoint- 
ments. 

Criteria for. Promotion in Rank. The following criteria 
are initial and^^bject to revisionTupon recommenda- 
tion'fifom the various faculties. In general, the criteria 
for prom'otion in rank arfethe same as those for appoint- 
ments in the various ranks. These criteria should be con- 
sidered as guideB and are assigned varying degrees of 
-weight. Deficiencies in some criteria ought to be counter- 
' balanced adequately by superiority irfothers. In certain 
specialized fields of endeavor, ^pme of these criteria may 
be replaced by other standards. >^ 
Professor: ^ ^ 

(1) The doctorate of eijuivalentiraining and experience, 
(21 Establishedf reputation as a teacher, 

(3) Established record in research and-acholarly or pro- 
fessional attainment, ^ 

(4) Record of effective participation, in professional 
activities other than teaching ^and research, 

(5) Normally, a minimum of five yefeirs in rank as an 
as^ciate professor, 

(6) Demonstrated ability to relate effectively to students . 
and professional colleagues.- 

Associate Professon * 

(1) Thedoctorateor equivalent trainingand experience, 
(2) 
(3) 



Qood reputation a^a teacher. 

Good record in research and scholarly or professional 
attainment. 

Interest and participation in professional activities 
other than teaching ai>d research, 
Normally, a minimum pf four years^ij\rank as aii 
assistant professor, 

Demonstrated ability to relate effectively to students 
and professional colleagues. 
Assistant Professor: 

(1) The doctorate or equivalent training and experience 
(in certain fields the Master's degree may be suf- 
ficient), • ' 



(4) 
(5) 



(6) 



(2) Demonstrated ability as a teacher, 

(3) Definite evidence of research ability and scholarly 
or professional promise, 

(4) Demonstrated ability to rielate effectively to students 
and professional colleagues. / 

PROCEDURES FOR EFFECTING 
PROSlOTIONS AND SALARY 
ADJUSTMENTS. ^ 




1) Recommendations for promotion are submitted' by 
e department head or *other appropriate adminis- 
tMtive officer, after consultation with either the rank 
and tenure committee of the department &r the nlembers 
of the department or administrative unit whq are at the . 
academig level to whieh the person is to be promoted, or 
above. As part of the cohtinuing management-by-objec-**^ 
tive process, each faculty member is evaluated annually 
in relation to promotion, salary adjustments, and whe^ 
appropriate; the granting of tenure. Th^ faculty mem- 
ber will be advised in writing by the department head or 
other apfpropriate administrative official of the schedule 
for this evaluation, and he or she \Vill be given theoppor- 
tunity to submit evidence relevant to thp review of Ms oif 
her performance artd future promise. 
' (2) Recommendations for salary adjustments are 
submitted by the department head or other appropriate 
administrative officer. ♦ 

(3) Recommendations for promotion and salary 
adjustment are considered by th^ dean or comparable 
officer of the appropriate college or school. Recom-x 
mendations concerning such administrative' officers 
themselves, are submitted by, the next administrative 
officer. * * 

(4) The dean or director makes his or her forfnal rec- 
ommendations concerning promotions and salary ad- 
justments to the Vice ChanCe^r for Aqpdemic Affairs. 

(5) The Vice Chancellor^ reviews all such^ recom- *. 
mendations, registers his or her own judgment in each 
cgse, and makes his or her recommendations to the 
Chancellor. . 

(6) The Chancellor reviews the budget and proposed 
promotiotis and makes recommendations .to tbe^ 
President., 

<7) The President Evaluates the recommendations 
submitted by the Charfcelldi*, registers judgments, and 
seeks approval of the Boardof Trustees to implement the / ' 
proposed salary increases and promotions. 

(8) The faculty member is entitled to an appeal to 
any of the parties mentioned in the above steps, follow- 
ing the order of the administrative of^cials listed above. 
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FREEDOM, RESPONSIBILITY, 

AND TENURE* 




Freedom and Responsibility of the Faculty Member. The 
6oard of Trustees of The University of Tennessee 
recognizes and supports th^ fundamental concept of 
academic freedom iif the full context of professional 
responsibility. (See the statement, "Principles Goveni- 
ing Freedom, Responsibility, and Tenure," adopted by 
the fioard on November 4, 1955 &nd endorsed as 
amended on June 17, 1971.) ^ 

All members of the faculty have as a primaftr 
responsibility Jm honest and persistent effort to seek 
and to say the truth that lies within thoir respective 
areas oi inquiry and competence. This endeavor" 
requires a high level of personal integrity, and^pro- 
fessional discipline, as demonstrated in teaching, re- 
search, and publication of findings. It is approf&iate 
that all such activity be subject to the careful scrutiny of 
professional colleagues, and that such scrutiny serve as 
the prilnary j^asis forthe evaluation of one's qualifica- 
tions for continued membership in the Uni\fersity. It is 
therefore important that there be a clear understanding 
between the University and eacji member of the faculty 
as^fo the terms of tnembership, gj^^ extent of duties, and 
the principles for evaluation of service. Under no cir- 
cumstances may such an agreement abrogate a faculty 
meiiiber's basic rights as a citizen and private person to. 
pursue sUch chosen ends afifd interests as are consistent 
with the lajvs governing all members of society. At the 
same time it shbUld be recognized that membership in 
the University inevitably provides an expansion and 
enhancement of the powers of a private person and that 
no member of the faculty i^ i^titled to take advantage of 
such increased powers either for the promulgation of 
purely personal-opinions or for the pursi^ of aims not 
consistent with the mission of the University. 

More specifically, every faculty member enjoys an 
unusual opportunity to knoyv and to influehce a large 
number of students, both within the clasiaroom and 
^yithin the wider context of University life. This is not an 
opportunity which js^ppen to the average citizen; Aa, a 
member of^the University community, therefore, the 



*The provisions of this chap^r do not apply to the folfcwing 
individuals: (a) part-time faculty, (b) faculty who are appointed 
to research positions funded from grants and contracts and 
who are notified in writing that such service is not applicable to 
consideration for tenure. These individuals are not eligible for 
tenure, and their appointments are not governed by the policies^ 
contained hereui relating to probationary employment and 
termination of non-tenured or tenured faculty. Such personnel, 
' however, do have access to the procedures descfibed in the sec- 
tion-entitled, "Review of Complaints Concerning Alleged 
Violations of Academic Preedom.I' 
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faculty member is ncJt simply a 'private person. Aca- • 
demic freedom must be exercised-in such a way as to, 
^ claim no more authority than one's* professional 
competence and the nature of one's appointment render 
appropriate. 

' In all contexts outside the University the faculty 
member must distinguish- between purely personal 
actions or opinions and activities undertaken on behalf 
of the University. The UniVersity assumes no responsi- 
bility for the'extramural statements of th6 faculty, and 
every member shall in appropriate cases'make it clear 
ihhX his statements are personal with him or her and are 
not sponsored or approved by the University. Only 
under such conditions can the faculty»enjoy mutuaf con- 
fidence and^ loyalty within its own company or 
command the respect and support of the society to which 
the University js responsible. ^ 

Probationary Employment. All faculty members, are 
ientitled to fair and reasonable procedilres in the deter- 
mination of their employjnent-^its nature, scope, and 
extent.* ^ . • 
Except in the case of temporary; (i.e., limited-term) 
apgpintmen^, the f^rst seyeral years of service consti- 
tute a probationary period during which^faculty mem- 
bers are expected to demonstrate their fundamental 
competence as scholars and tjeaqhers as well as their 
premise of long-tern> usefulness to,the mission and pro-, 
grams of the University. I * 

Prior to the end, of the probationary period (whic^ 
rpay vary from one to seven yfcars, depending upon rank 
and prior experience at the tfme of initial appointment, 
as well as upon qualit^^ef performance), a judgement ip ** 
^made concerning tenure. Time spent on leave from the 
University will not be considered as -part of . thcta 
probationary period. If tenure is^ granted, the Univer-^ 
sity declares thereby that there is a reasonable pre-* 
sumption of (he individual's' professional excellence. 
This presumption is, however, open to review, and must 
not be taken in any sense as iaf^arantee of lifetime 
employment once tenure has been granted. TYte burden 
of^dispiroving the presumption of professional fitness 
rests with the University. In no case may the individual . 
be dismissed from the University without acAdemfc due 
process, as outhned below. 

Tenure is thus defined as follows: Within the limita- 
tions of The University of Tennessee Charter and By- 
Lams, academic tenure provides expectation of continu-- 
ing employment that will not be terminated 6xcept for 
(a) demonstration of adequate cause after the oppor- 

• i5 - 



tunity for a hearing befoxe a prO^erly-constituted com- • 
/ mittee of tjie Acuity and administration; (b) bona fide 
financial exigencies, affecting tjie University which:. 
- reqijire termination of one or morefaculty members; and; 
(c) retirement./ \ r ^ 

Tepure is not granipd until after theyindividual ha£( 
completed at least one academic teachipg year at TOfe ^' 
University of Tennessee at ChattanoQij^ regardless o f j ; 
prior service or academic rank. i 

Previous full-time service with faculty status at other 
colleges or universities may be considejred part of the 
probationary period, although i^ may be^agreed in writ- 
ing that the new appointment is for al probatfonary 
period of not more than four years, even though thereby 
' the person's total probationary period in the academic 
profession i^ extended beyond the normal maximum of 
seven years. The number pf years accep^d as a part of 
the probationary period will be ackho^j^ledged in the 
initial letter of appointment for each new faculty mem- 
ber» so that the number of probationary! years allowed 
J the faculty member at The University o)f Tennessee at 
Chattanooga is clearly understood by the individual 
• 'and the institution. j 

By State law, tenure is not^granted tb persc^fis who 
are not citizens of the United States. 

The distinction ' between tenured ahd untenured 
facujty in no way entails 'a distinction petw;een those 
wifh academic freedofti and those without it; nor does it 
entail a distinction between persons entitled to due pro- 
cess in the determin^ltion of continyed erfipLoymentlind 
persons not so entitled. However, the irocedirras for 
terminating tenured and untenured Acuity are not 
identical, as e>^plarined in subsequent sections of this 
chapter. . / 

Procedures Gdverning the Prob\ttionary Period. The 
\faculty member is advised at the time of initial appoint- 
ment of th^enejar nature of the. duties expected of him 
^ or her. Specific responsibilities at6 assigned to faculty 
. V from term to term by the department Kead. General 
information concepiing criteria for evaluation i^f per- 
formance ana the ptocediires for this evaluation is made 
available in the Faculty Handbook and other sources. - 
Special' circumstances, standards, and details 
applicable in any individual case are explained in the 
department, school, or College. 

As part of the continuing management-by-objective 
process, each faculty member i^ evaluated annually in 
relation to decisions conQjBmlng promotiony<!alary 
adjustments, and the granting of tenure. The. faculty 
member will be advised, in writing, by the department 
head or other appropriate administrative official of the - 
schedule for this evaluation; and be or she will be given . 
the opportunity • to submit evidence relevant to the 
review of his O^r her performance and, future promise. 

Retentioh evaluations of all probationary faculty are 
cbnducted by thefoJUx^ng reviewing agencies: 

(1) The departttii^nt head or other responsible 
administrative official,, after consultation Nyith the 
tenured faculty of the depairtment or the rank and tenure^ 
committee of th% department, and, where appropriate, 



students, faculty outside the . departnient, and pro- 
fessional colleagues; 

(2) the dean or director of the college or administra- 
tive unit; / V' 
, (3). the Vice Chancellor for Academic Affairs; 

(4) tKe Chancellor; 

(5) the President;--- 

(6) ' the Board of Trustees. 

The primal^ bases for a recommendation of reten- 
tion are the academic and scholarly qua^ificfittions and 
acbievements of the candidate, the promise of con- 
tinued prof^ssk)nal growth, the extent of potential con- 
tribution to^hQ University, and the present or projected 
staffing neeasW the Uni>4ersity. 

Unless the faculty member rec?i^es an 'affirmative 
recOmmendatioVi for tenure before ^e beginning of his 
last proljat^onary year, his or her appointment aj the 
University will be terminated. 

Not late*r than March 1 of the first academic year of' 
sendee, tl^e individual who waJJ^not be recommended for^ 
reappointment for a secona year will be notifted in 
writing by the Chancellor upon recommendation of the 
department head, the dean, and the Vice Chancellor for 
Academic Affairs. If an appointment of this kind 
terminates during the academic^year, the individual ♦ 
must be so notified H^east three months in advance. If 
an individual is in a second year of service, the notjfica? 
tion will be not later than December 15 of that year (or, if 
the appointment terminates during e^n academic year, 
the not^cation will be at least six months in advance). 
If the individual has served two or more years at the 
Oniversity; such notice'will be given twelve months be- 
fore the expiration of the ^ppoiMment. 

, The faculty member who' has thus received notice of 
npn-reappointment may.request, either orally or in writ- 
ing, an account of the reasons for the decision not to re- 
appoint. Such a request must be sent to the Vice Chan- 
cellor wjthin three weeks aftef receipt pf the notice of 
non-reappointment. An account of these reasons will 
then be,given, in writing if so requested, by. the Vice 
.Chancellor or his or her designate within three weekff 
after receipt of the request. The faculty member may 
request a reconsideration by the Chancellor. ^ 

Review of Complaints Concerning Alleged Violations of 
Academic Freedom. If a faculty member feels that anon- 
reappointment Constitutes a viola(:ion of academic free- 
dom, he or she may ask fora review of the decision by the 
department head, the dean, and the Vice Chancellor. 
Beyond this, he or she may ask the Vice Chancellor for a 
conference with the Faculty Council Tenure Advisory 
Committee, which committee shall be elected annually 
by tha Faculty Council and whose membership shall be 
composed , of tenured representatives from- th'fe faculty 
and tlie academic administration. A member will 
remove himself or herself flrbm the consideration of any 
case if he or she deems himself or herself disqualjified by . 
reason of bias or interest. The faculty member's allega- 
tions sjhall be accompanied by a statemenVthat he or she 
^agrees to the presentation, for the consideration of the 
committee, of such reagons and evidence as the 
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institution may allege in sjipport of its decision. The 
committee will determine^^Vhether or not the notice of 
non-teappoifitment constitutes a violation of academic 
freedom. The Faqulty Council Tenure Advisory Com- 
mitteer will transmit its findings and recommendation'^ 
to the Chancellor, who will either confirm the non- 
reappointment, ask for further review of the case at 
. whicK proceedings the burden of proof would be upon 
•the faculty member, or extend the appointment. The 
faculty member has the right of further appeal to the 
President and the Board of. Trustees. 

Tenure Appointments. The University of Tennessee 
Board of Trustees adopted the following statement on 
the granting of tenure at its June, 1971 meeting: 

TenuV^^ ^hall be grantedwonly through positive action. No per- 
son shall attaip or* be granted tenure at the time of initial 
ilppointment or thereafter except upon the approval of th6 
appropriate department head, dean, academic vice chancellor, 
chancellor, thp President of the University, and the Board of 
Trustees. Tenure, after approval by the Board of Trustees, shall 
^become effective when confirmed in^writing by the appropriate 
chanceflor. 

Consequently, reconcimen<;j[ations for the granting of 
tenure by the Board of Trustees are made by the follov/^ 
ing persons: ^ y - 

(1) The department head,, after- consultation witli 
tenured faculty of the department or the rank and ten^ire 
committee* of the department dfnd, wh,ere appropriate, 
with studertts, faculty outside the department, and pro. 
fessional colleagues, 

(2) The dean or director of thp college or adminfistra- 
tive unit, 

(3) The Vice Chancellor^for Academic Affairs, 
• (4) The Chancellor, 

(5) The President. 

Notice of granting tenure by the "Board of Trustees 
wyi be givefi by the Chancellor immediately followihg 

Board action. 

• ♦ 

Criteria far Tenure Decisions. The follovidng criteria are 
relevant to decisions governing the awarding of tenure. 
The Jist is not necessarily comprehensive nor should it 
• be assumed that the items are of equal significance, that 
each is essential for every individttel under considera- 
tion, or that they are arranged according to relative 
importance. 

•(I) Teaching effectiveness, ^ 

(2) Evidence of scholarship in written work and^W' 
tecfching, 

(3) Service to the community and the state, ' 

(4) Staffing needs of the University,. ^ 

(5) Professional degrees, awards, and achieve- 
ments, 

(6) Promise of professional growth, 

(7) Advisory service to students, ^ 

(8) Professional activities, 

(9) Membership iind leadership in professional 
orgahizations; , ^ , 

(10) Participation in University activities, 
(ID Service to the ^University, 



<12) Demonstrated ability to relate effectively to stu- 
' den^and colleagues. Tenure is granted only to full-time 
faculty in the following ranks: professor, associate 
professor, assistant professor, and, under special cir-* 

• cum'stances, instructor. ' 

Procedures for Termination<)f Tenured Personnel The 
services of tenured faculty members may be terminated 
for adequate cause in Extraordinary circumstances' be- 
cause of financial exigencies,, aryi retirement for age. 
r (1) "Adequate cause" for dismissal is defined as in- 
competence (which shall include willful neglect of duty) 
or moral turpitude related to^he fitness* of a faculty , 
member in his or her professional capacity as a teacher 
or researcher. Dismissal will not be used to restrain 
faculty merpbers in their exercise of academic freedom 
or other rights as American citizens. Dismissal on the 
grounds of moral turpitude is based on that behavior ' 
which is utterly bTameworthy with'respec}: to the faculty 
member'^ fitness in his professional capacity. The 
standard is behavior that would evoketiondemnatibn^y 
the academic community generally. y 

'(2y "Extraordinary circumstances" means/fmancial 
exigenpies Effecting the University which require 
termination of service of one or more facut^ members. It 
is understood that the Universjty shall exert every effort 
to K^^ake suitable adjustments in assignments of per- 
. sonnel, with weight being given to seniority of. service. 
The place of any faculty memlter so released shall not be 
filled by a replacement within a period of two years, 
unless the released faculty member has been offered in 
.writing reappointment at the rank he or she held at the 
time.of temrination with comparable remuneration, and 
he or she has declined. , 

* 13) The retirement age within the University is 
legally defined as 65 years, with the effective date for 
retirement being August 31 of the academic year in 
which the faculty member attains age 65. However, it is 
also provided that personnel who attain age 65 may be 
continued in full employment at the discretion of the 
University for one-year periods not to exceed age 70. 
There is an annual review of the status of each person 
who has attained age 65. This review is accomplished 
through the normal administrative channels whichwe 
followed in budget making, promotions, and similar 
matters. 

The prbcess for termination for adequate cause of a 
faculty member with tenure or with a special or pro- 
bationary appointment before fche end of a specified * 
term is as follows: • . 

Dismi^al of* a faculty member with continuous 
tenure, or v\{ith a special or probationary appointment 
before the end of |he specified term, will be preceded by: 

(1) discussions between the faculty member and the '* 
Vice Chancellor for Acadeniic Affairs, looking toward 
arr amicable settlement; 

<2) informal inquiry by the Faculty Council Tenure 
Advisory Committee which may, failing to^ effect an 
adjustment, determine whether in its opinion dismissal 
proceedings should be undertaken, without its opinion 
being binding upon the Chancellor^. 
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(3) a statement of charges, framed with reasonable 
particularity by the Chancellor or his delegate. 

A dismissal will be preceded by a statement of rea- 
8on8» and the individual concerned will h^ve the right to 
be heard by a special cbmmitt^e appointed by the 
Faculty Pouncil and consisting of members of the 
faculty and the administration. Members of the special 
committee will remove themselves from the.case if they 
deem themselves disqualified f(KJtt^ice by reason ofv 
bias or interest. vPHF 

( 1 ) Service of notice of hearing vvith specific charges 
in writing will be made at least 20 days prior to the hear- 
ing. The faculty member may waive a hearing or may 
responcif to the charges in writing at any time before tHe 
he2*iang. If the faculty member waiVfes a hearing,/Out 
de/nies the charges against him ojC' asserts that the 
cnarges 3o not support a finding of SSequate cause, the 
hearing tribunal will evaluate all available evidence 
and rest its recommendation upon tbe evidence in the 
record. 

(2) During the proceedings the faculty member/will 
be permitted to have an academic advisor and a cminsel 
of his or her choice. 

(3) A verbatim record of the hearings will be taken 
and, upon request, ei typewritten copy will be made 
aiy^ilable to the faculty member without cost to him or 
her. - - ' 

(4) The burden of proof that adequate, cause exists 
rests with the University a^nd shall be satisfied only by 
clear and convincing evidence in the record considered 
as a whole. 

(5) The hearing tribunal will grant adjournments to 
enable either party to investigate evidence as to which a 
valid. claim of surprise is made. 

(6) The faculty member will be afforded an oppor - 
tunity to obtain necessary v^ntnesses and documentary ; 
or other evidence, and the administration of the Univer- 
sity will, insofar as possible, secure the cooperation of 
such witnesses and make available necessary docu- 
ments and other evidence within its control. 

(7) The faculty member and the administration will 
have the right to confront^ and cross-examihe all 
witnessed. Where the witness cannot or will not appear; 
but the committee determmes that the interests of 
justice require admission of his statement, the com-^ 
mittee will identify the witness, disclose his or her stal 
ment, and if possible provide for interrogatories. 

(8) In the hearing of charges of incompetence, the 
testimony shall include that of qualified faculty m6m 
bers from this or other institutions of higher education. 

(9) The hearing eommittte will nof be bound by strict'' 
rules of legal evidence, and may admit any evid^nctf 
which is df probative value in detemriining the issues 
involved. Every possible effort will be made to obtain the 
most reliable evidence available. 

(10) The -findings of fact aad the decision will be 
based solely on the hearing record. , » 

(11) Except for such simple anpouncements as may 
be required, covering the time of the hearing and similar 

I matters, public statements and publicity about the case 
by either the faculty member or administrative officers 



will be avoided so far as possible until the proceedings 
have been Icompleted, including consideration by 
the Board of Trustees. The Chancellor and the faculty 
member will be notified df the' decision in writing and 
will be given a^copy of the recorH of the hearing. 

(J2) If the hearing ^committee concludes that ade- 
quate cause for dismissal has not been established by 
the evidence iri the record, it will so report to the Chan- 
cellor. If the Chancellor rejects the report, he vvrill state 
his reasons for doing so, in writing, to^the hearing com- 
mittee and "to the^culty member, artd provide an 

'ppportunity ffcr response before transmitting the case to 
^Ke President and the Board of Trustees. If the hearing 
committee concludes that adequate caus6 for efi^missal 
has been established, but that an academic penalty less 
than dismissal would be more appropriate, it will 
rojcommend, with suppbrting reasons.' 

If dismissal or Other penalty is recommended, the 
Chancellor will transVnit the record and his cl^^m- 
n\endations to the President and, the ^oard of Trustees. 
Review by 'the Board of Trusteep^wil] Jbe based on the 
record of^he committee hearing, and it will provide 
opportunity for argument, oral or written or both, by the 
principals at the hearing or by their representatives. 

Until the final decision upon termination of an 
appointment has been reached, the faculty member will 
be suspended, or assigned to other duties, in lieu of 
suspension, jonly if imfnedlate h^rm to himself or her- 
self or others is threatened by his or her continuance. 
Before suspending a faculty member, pending an ulti- 
mate determination of his or her siq^us through the 
institution's hearing machinery, the administration 
will conlBult with the Fgqulty Cour^cil Tenure Advisory 
Committee. Suspension is appropriate only pending a 

Rearing; a suspensior^ which is intended to be final is a 
dismissal and will be dealt with as sucli. 

^n,-any^ase of suspension the accused faculty mem- 
ber arhould suffei" no loss of salary unless his or her 
appointment is duly terminated, in which event the com- 

''mittec, subject to the. approval of the Board, will deter- 
mine the date of termination, and in determining that 
date may tdlce into account the length and quality of 
service of the faculty member. 

• " 't 

Tenure for Administrative Personnel. The tenufe o/ a 
faculty mem&er who holds art administrative position; 
such as that of defirfi or department head, extends onj^ to 
the faculty position which he or she may hold conjointly 
with such administrative position. 
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FAGULTy 
TERMINATIONS 




germination^ of Tenured and Untenured Personnel 
Termination of all appointmeijits, other tl\an by retire- 
ment or resfgnation, or after a period of employment 
specified in the original lettei^of appointment, is con- 
ducted in the manner described in Chapter 3 of this 
manual. * ^ 

lifsignation. It is the clear oblig:0tion ►of faculty mem- 
bers who wish to resign to makia tjiieirresignatiblis effec- 
tive at the end. of the academiq* year, or under excep- 
tional circumstances, at the eti^ of a semest^er. In all 
cases notifS^ition^orresignatidn'ghbuld. be m^de early 
enobf^h to obviate serious enjbarxassment or incon- 
venience to the University. j.'V 

* ; 

Pay Due on Resignation. Leavf! pajS^ due on resignation 
will include a pro rata share of anhual leave. Teaching 
faculty serving on nine monthiappointment and sever- 
ing connection with the University before the end of the 
academic year are paid for the number of semesters of 
teaching on the bariife of one-half of the annual salary 
per: semester. Example: At an dnnual salary of $12,000, 
with resignation at the end of* the first semester, the 
faculty member woAild be entitled td one-half of $1Z,000, 
or $6,000. The irjflividual would have been paid tVirough 
Dec&mber four-tJ^yelfths of hia or hej salary for the 
appointment -year, which runs from SeptembeV 1 
through August 31. The faculty member would, there- 
fore, receive 1$2,000 (less normal ded^ictions) for January 
to terminate his or her services. 

Death, ''fhe University policy with reference to pay for 
services rendered by faculty in active service whose 
appointmenjt year is terminated by death is as follow^: 
Personnel employed on a nine-month basis: The bene- 
ficiary of the deceased faculty member will receive the 
pro rata share of the gnnual salary earned but unpaid at 
the time of death plus one calendar month's pay. 

Personnel employed on a twelve-rflonth basis: The 
beneficiary of the deceased faculty member will receive 
his/her regular pay to the end of the month in which 
death occurred, plus accrued annual leave, plus one 
calendar month '3 pay. 
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LEAVeVqF ABSE^tlE^ 
VACATIONS, AND HOLIDAYS 




The Ufiiversity views favorably leaves of absence for 
professional growth and development. Leaves of 
absence maybe granted upon written request of the 
faculty member and upon the recommendation of the 
department head, deat^ or director, the appropriate vice 
chancellor, and the Chancellor. 

L^ves of absence are normally granted for not more 
than one year and normally without LJpiversity com^ 
pensation. Each individual case will be considered on its 
own merit, (^e Chapter l7'for Sabbatical leaves.) 

Sick Leave. The policy of the University is to grant sick 
leave. The administration of this policy varies with the 
qircumstances of the individual case. Factors con- 
sidered in making theNdetermination are: (a) length-of 
.service, (b) necessity for replacement, (c) quality of past 
service, and potential future with the University. 

Military Leaves for Short Tours of Active Duty. Ten- 
nessee law authorizes leavea of absence from their 
respective duties for members of the reserve com- 
ponents of the Armed Forces of the United States who 
are employees of the State, or any political subdivisions 
thereof. Any regular employee of the University, at any 
location, who Is a member of a reserve component of the 
Armed Forces of the United States is entitled to a leave 
oj absence without loss of time, pay, legal leave, 
jvacation leave, impairment of efficiency rating, or any 
other rights or benefits to which he or she would other- 
wise be entitled for all periods of military service during 
which he or she is engaged in the performance of duty or 
training in the seHHce of this state or of the United 
States. Such officer or employee, whileort such military 
leave, is paid his or her salary or compensation for a 
period or periods not to exceed fifteen working days in 
any one calendar year. Academic faculty members are 
expected to perform their active duty military training 
in the sumrtier and wlien they are not r^eiving extra 
p&y for summer session. 

Policy Relative to Extended Military Leave. Except 
under emergency conditions of total war, faculty and 
staff members should not seek active military duty at 
dates which would conflict with the nornial conduct of 
University business approjJinate to their employment. 
Since members of the reserve forces 'may be called 
involuntarily afdates not selected by the individual, the 
University will cooperate with such staff members and 
the Armed Forces in every manner possible. In general, < 
the person called to active duty will be placed on military 



l^aveeff ective tjie date of his or her assumption oTactive 
military duty and^will be retlknied to the employment of 
^ the University'at;tiie,^ndpf aciiveduty. If such dates do 
not coincide witlj^.the beginning or 'encfing dates of the' 
academic year ot/Of any school term, .the computation of 
and payment for accrued leave, if any, as Well as the 
specific dates for release from and resumption of Uni- 
versity duties, Nyill have to be determined by appropriate 
officials in each particular case, persons returning from 
military leave will enjoy th^ same rights and privileges 
,to which they were entitled before they began military 
duty. ' « ' 

It is the duty of the ^jepartment to find replacementis 
for petSQjis so called,' if necessary. > 

Fringe Benefits of University Employees 'on Leave. 
Althoiigh the University has no optitrh in choosing the 
^ date at whicli|fie leaVe beco0ies effective, extended mili- 
tary le^ives vMl be treated in the s&me manner as nor- 
mal leave in respect to fringe b^hefits. 

(1) Social^ecurity. Social Security deduction^ and 
contributioJ\s by the employer will cease with thfe last 
pay check payable to the employee before the employee 
goes on leave\jnd will* be renewed with the first check' 

• from the UnivdAjity after retun^^^from leave. 

(2) TIAA/CREF. Contributions on the part of the 
employer cease with the last pay check to the employee. 
The employee, however, may elect to continue contri- 
butions by depositing with the University Treasurer 
several months' payments in advance and having the 
remittance made through University ch^pnels. 

(3) .Hospitalizatiori-Life Insurance. Hospitalization- 
life insurance coverage may be continued while the 
employee is on leave if he or she is willing to pay the 
entire premium applicable thereto. These premiums 
should be paid at least quarterly in advance to the 
Treasurer's Office. 



Maternity Leave. Provisions for maternity leave apply 
to University personnel on nine-month appointments as 
well as those on twelve-month appointments. 

An employee who is pregnant will be granted a 
maternity leave of absence on request. An employee will 
be granted leave without pay for maternity reasons after 
she ha^ used any sick leave or vacation leave for which 
she is eligible.^he use of sick leave for this purpose is 
limited to the period(B) during which the employee's 
doctor certifies that she is disabled for work. 
% The beginning date of rpatemity leave is normally at 
the end of the seventh month of pregnancy. However, 
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.'the date may be earlier or later i| the employeis's 
obstetrician regards it to be in the best interest of the 
ejnployee or of the Univerafty. - ^ 

NormaJly, maternity leave will end within a three- 
month peribd following cKildbirth. Additional leave 
time may be alld\Ved if the employee's physician states, 
in writing, that it is needed for medical reasons. Upon 
returning to wprk, ^he ' empfl9yee shall present, a 
physician's statejiient indicating her ajpility to resume 
work. • ' ^ : 

If within the three-month period followiijg child- ' 
birth an- employe has ntft returned to work or notified 
the department head (academic per^sonnel) or the Per- 
fiionnel Office (non-academic personnel) in writing-that 
she djesi^esi^tq return to work, she will be considered to' 
have resigned her position and may be terminated. 

An employee returning ffom maternity leave will be 
entitled to the sai'ne^^osition she left or a similar posi- " 
tion at thVsame level and rate of pay. ' » 

Vacations and Holidays. The importance of rest -and 
• recreationiis recognized, and faculty should avail th^m* 
selves ,of /the opportunity to take vacations. All per- 
sonnel I are expebted to keep their administrative 
superiolts rnfonrjed-of their ^vherecfboutq in periods of 
absence.^ T ' 

Annual VacatiopSt Twelve month Appointees. Faculty 
rnembers regulimy employed m a twelve-month basis 
are Entitled to|!^^ working dayW annualS^cation with 
pay. >Personn^lJjon twelve-month appoirf^ents may 
. accumulate ariifM forward from one calfiidar year to 
the next a maMmum 42 days vacation. TTie faculty mem-, 
ber will ^^ahS& the tinting of vacationSwiJth his or her 
immediate ^w^'rior. *V5 



Annual Vac 
members r^l 
considere4^^ 
Coraimdn^'ij 
reasonabl 
semestei|f^;.' 



'Otis', Nine-month Appointees. All facility 
arly employed on a nine-month basis are 
^^e on vacation after the spring semester* 
ifeilt and all reports have been made, tq a 
\jriod prior,;to the beginning of the 



are 



Designc^B^ Holidays. The following holidays 
normaUy ji^ecogni^ the University, and others may 
be declaWd froniitifnoHo time by the administration. 



New mfs Day- ,7- 
Indepmdence DaV I 




Thanksgiving Pay 
Christmas Day 



RETIREMENT PLANS 
FOR ACADEMIC AND 
ADMINISTRATIVE PERSQ]^NE]L 



Sfibcial Security. All full-t^me faculty mem'bers are.autp- 
mi(t^cally covered under the provisions of the Federal 
Old "ilVge and 'Survivors Insurance Program (Social 
Securit^^;)hffibijity is prescribed by the terms of a pri- 
vate cDnfttaM: with the Social Secarity AdrairtistratMn 
since' the Ur^^rsity is not automatically covered by 
la«w. No enrollment forms or pWsical exaTninations are 
necessary. JThe University and the^emplo:^e each con- 
tribute^ at the rate prescribed by the current Federal, 
Social Secxirity Ic^fislatiori. 

Part-time faculty are covered under SJooTal Seqiritjrif 
thcj'- are appointed for^th* two semesters of the aca- 
demic year and teach six credit' hours each-<a^ester 
and or twelve credit hours for the total sch^l/year! 

i Universiiy of Tenft^ee Retlref\wnt Plans. R^irement 
benefits for (^ij4?y^(i5staff of The University of Ten- 
nessee are pr&ffiJed through two separate retirement 
plans:. Non-acaQefnic empbyees are covered in the Ten- 
neiJsee (Consolidated Retirement System, the sarnie plan 

\which provides retirement allowances for state 
employees. Faculty and staff members are eligible for 
the Joint Contributory Retii;ement' System 
(TI AA ^CREP') if they are engaged in professional duties 
classified as teaf-hing, library service, public service, re- 
search, administrative, or administrative profesjjional, 
Specifically excluded from membe!;fthj[iy are the follow- 
inj? categories of employees: ^ 

(1) Bona fide students defined by theOniver- 
^ity), including teaching assistants, grdduafte 
assistants, student laboratory assistants, and edu- 
cational interns; 

(2) Visiting or temporary teaching staff of whatever 
ragk, employed without a view to continuous duty, 

'except in t^^^caso of individuals who have existing con- 
tracts withvl^IAA/CREF (see "Limited-term V^ppoint- 
ments" in Chapter 3. above); N 

(tj) Employees eligible to be covered under a federal . 
retirement act; 

- (4) Part-time employees who. in the case of teaching 
faculty, are not "regAilar part time." The definition of. 
eligibility is currently under study. ^ 



Staff nriembers classified as . admipis^ative or 
administrative-professional have the ^tiort yof 
participation in -the Tennessee Consolidated Retire- 
ment System of the Joint ContribAitory Ratirement Sys- 
tem. ^ - 

Full details concerning ej'igibili^y for and feenefits of 
these two retirement syste^ mav Jbe foundin the hartd- 
book, Benefits and'S^tces AMfj^le to Faculty and 
Staff of The University'^oJ^ Tennessee, distribJtied from 
thW30'ffice of thg Chancellor. . 



INSURANCE 
COVERAGE 




The University makes the following insurance pro- 
visions for the faculty.* , 

Health, Accident, and Hospitalization Group Insurance 
Plan. Faculty members may participate in a.University 
apptaved group insurfince plan through the Provident 
Life and Accident Insurance Company of Chattanooga. 

full-time faculty member may apply for insurance 
under several coveragea: (1) ihe basic joint confwbutory. 
hospitalization, ^ife, and modified major medical 
insurance; (2) siqkriess and accideiit iiisUfance; (3) 
extended major medical insurance; and' (4) long-term 
disability insurance. If the •fdcufcl .member desires 
coverage under one or more of thewpolicies, he should 
compete. the required' application forms on each policy. 
Application forms should be forwarded with other 
appointment data. ■ ' ^ 

i^A new faculty member is eligible for coverage aft^r 
-completion of <3^he month of employment, provided 
applications are propejoly signed and processed. He will 
be insured on the first day of the calendar month 
coin^i^jding with or following A)mpletion of orie month's 
«ir^ce. New or former employees who'-fail to complete 
th^r'^applicatiori forms within sixty days from date of 
employment may secure group insurance coverage by 
furnishing the insurarice company with satisfgictory 
evidence of insurability ,-submitted at the expense of the 
employee. New faculty ' members will normally be 
notified of these insurance policies by their de^s, 
diffectors,' or .department chairmen. Any faculty mem- 
ber,^ however, should feel free to ihvestrgate these 
policies and obCain those which he desires to carry. 

Those who carry this insurance may make a change 
of jlppendency coverage whenever warranted, cancel the 
insurance by giving written notification, or^convert the 
bade hospitalization policy when ihey terminate active 
employm.ent with the University: The University pays 
*one-half of the total cost of the Basic Group Hospitaliza- 
♦tioix Insurance Program (coverage,! above). 

Claim blanks are available in^^ U*rC Personnel , 
Office. Premiums are. handled througlT payroll deduc- 
tions. Complete details concerning insurance benefits 
obtainable through the University are found in the 
handbook, Benefits anct Services Available to Faculty 
arid Staff of The Universil^f Tennessee, distributed 
from the Office of the Chancellor. . 

Comprehensive General Public Liability Insurance. The 
University carrier this insurance in the event non- ' 
employees should be injured due to negligence on the 
part of University employees or defectiveness of Uni- 
versity building^ campus or e^^ipment. 



Workmen's Compensation Insurance. This insurance 
permits the University, although not waiving its 
in^munity as an arqi of the State, to -accept the pro- 
visions of the Tennessee Workmen's Compensation 
Act and provides the benefits prescribed by the Act for 
its employees injured in line of duty .Additional benefits 
over and above those required by the Act are provided by 
the policy in that full medical expenses resulting from 
'^an accident are covered (the requirements of the 
Compensation Act limit the.amount of medical expenses 
which may be^equired of an employer). 

in order to take advantage, a^. jthis insurance, 
employees must report accidents immediately* The 
accident report should be in writing and should cover all 
the basic 'details relating to tl^e accident. Chattanooga, 
personnel should send reports directly to the Personnel 
Office.^ 

* ■• 

Liability Insurance, Coverage, The following state- 
ments sdt forth the basic coverage in force in the various 
vliability insurance areas. Additional information may 
be obtained from the Office of the Treasurer or Legal 
Counsel. * • , 

(i) Automobile Liability Insurance. The University 
carries^blanket automobile liaibility insurance coverage 
on all University owned and leased motor vehi61^ 
which areltcensed to operatc^on public roads. The limits 
of ftiis coverage are $100,000 perperson/$300,000 per 
accident for bbdilynn^ury and $50>000 per accident for 
^ grop^y damage. This liability protection against 
claima or awards for damages extends to' University 
employees and other authorized personnel who may be 
driving such vehicles at the time of an accident. 

The University's automobile liability policy does not 
provide any automatic rftedical benefits to the driver, tcr 
passengers, or other third parties who may be injured in 
an accidentinvolving a University automobile. The pro- 
tection afforded is only fnom judgments for damages 
which might be awarded against the University or the 
driver as the result of an accident. Bodily injury to fellow 
University employees occurring in the course of their 
emplojrment is excluded from the coverage extended an 
employee. However, thei benefits of workmen*s compen- 
sation insurance are available to Uniyersity employees 
foV such injuries. ^ " ' , . 

Protection under ^t-he. University's automobile 
liability policy does not extend to ov^erslrf personal 
vehicles who may be drjjdfig t^em oritoffiqal Univer- 
sity business. Staff member© wlioruse tl)iej]^tyei^ohal cars 
on University bi^ihess, and particularly those who may 
trai^port students *on field trips and other outings j 
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shoul9 maintain adequate personal automobile liability 
insurance coverage. - . * 

It is not the ppHcy of the University to carry collision 
insuranQ^ on its vehicles since experience has indicated 
that it is more economical to self-insure this risk. 

(2) Public Liability Insurance. T^iere are many dis- 
tinct and rather technical area$ of liability insurance. 
Set forth below are the basic arefis iand scope of 
coverages afforded by the University's liability policyC- 

a. Insurance compfiny's general obligation. The in- 
surance carrier is obligated to pay on behalf of the in- 
sured all sums which the insured ;shall become legally 
obligated to pay as damages because of bodily injury, 
personal injury, or property damage to which this 
insurance applies, caused by an occurrence, and the 
company has the right and duty to defenH any suit 
against the insured seeking damages on account of 
bodily injury, personaLinjury, or property damage. 

b. Parties covered-as *'named insureds. "Protection is 
afforded to The University of Tennessee and to any 
member of the teaching or administrative staff or 
other employee ^ of the University as' "named in- 
sureds" for occurrenoes within the scope of the 
policy QoveragAs. 

c. ' Scope of policy coverages^ 

\. Comprehensive General Liability Insurance. 
This area of coverage pertains to suits or damages 
because of bodily injury or property damage result- 
^ ing to third parties. Coverage is not afforded under 
this portion of the policy for bodily injury occur- 
ring in the course of empjoyment or property dam- 
age - incTUrred by or resulting tg University 
employees. B ' 

2. Personal Injury Liability Insurance. This area 
of coverage Mrtains to the following group of 
offenses: (a) false £ai;est, detention or imprison- 
ment, or malicious prosecution; (b) libel, slander, 
defamatibn or violation-of right of privacy; and (c) 
wrongful entry or eviction or other invasion of 
right of private occupancy. 

3. Contractual Liability Insurance, This area of 
coverage pertains to damages or suits resulting 
from contractual liability assumed by the Unive^- 

, sity under written contracts with third parties. 

d. Limits of coverage. The policy limits for the abov? 
coverages are as follows: 

/ ' - 

Comprehensive General Liability — * : 
Bodily injury $100,000 each person; $300,000 each 
occurrence. 



Property damage $50,000.each occurrence; $50,000 
aggregate. ' ^ . 

Personal Injury Liability-- 
. ' - Each person a^^gregate $100,000; general aggre- 
gate $300,000. > 

Contractual Liability Insurance — 

Bodily injury $'100,ObO each person; $30^.000 

each occurrence. — ^ • 

Property damage $25,000 each occurrence; $25,000 
aggregate. . 

Druggists' Liability Insurance — ^ 
Each'claim $100,000; aggregate $300,000. 

(3) Nuclear Energy . Liability Insurance. The Uni- 
versity is confronted wi^rfi a special exposure in the 
operation of the Nuclear Engineering Facility on the 
Knoxville campus and in the use of isotopes ^nd other 
nuclear material in its research operations. In view of 
the relative newness and as yet unassessable nature and 
degree of risk of tl^is exposure!, Standard liability policies 
exclude some areas of coverg^e- As protection^om such 
hazard, the University carries a special policy with the 
Nuclear Enefgy Liability Insurance Association, whic^ 
Association consists of a group of major insurance 
companies which have pooled their resources to under- 
write specialized risks invol^ng nuclear hazard. 

(4) Aircraft Liability Insurance. The"^ University 
maintains liability insurance coverage on its airplanes 
which insures against damages for personal injury or , 
property damage that might result from an accident. 

, The limits vary with the size of the plane: Such policies 
also provide medical, care for injured parties and con- 
tain provision for admitted liability for amounts up to 
$100,000 in the case of death to passengers and guests 
including crew members.. 

(5) Umbrella Liability Coverage. The University 
carries an "Umbrella Liability Policy*' in the amount of 
$1^^000,000, which affords additional coverage to the 
University for damages or judgments which may be in 
excess of the basic underlying policy limits for the 
various liability coverages^ as outlined above. This 
policy also affords coverage (subjject to a $10,000 
retained limit) for a particular happeninlg which might 
not be jcovered ^y the basic policy protection. 
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RESEARCH POLICIES 
AND PROCEDURES 




Research leads to new knowledge and understanding 
that^s vitally needed by teachers in the classrooms. A 
faculty member who is actively engaged iSx research is in 
the forefront of the development of new knowledge anij^, 
as a consequence, is in command of current subject 
matter for classroom discussion, Being|ictiv« in research 
can aid a faculty tnember in maintaining a level of ex- 
cellence and at tqe same time provide the University 
prestige which aids in attracting outstandinglaculfy to 
the campus^ It^so provides an effective means for a 
faculty membeilito attract andndevelop well-informed 
students. . , ' 

Research leads the way to progress and can provide a 
better understanding of social, economic and environ^ 
mental problems of the world as well as those that may 
face an individual. It contributes to the solving of 
^ specific problems facing the nation or the region which 
the University seryes, as well as to the total of man's 
knowledge. 

Funding Sources. Faculty members are encouraged to 
participate in research to the exteait controlled by limita- 
tions on gj'vailable time, and institutional resources. 

There are several avenues that a faculty member may 
: pursue for support of research, including: 

(1) (Contracts, gifts arid grants from industry, 
government an<^ private foundations, 

(2k University of Chattanooga Foundation, 

(3) Support from departmental budget, 
/H) §elf support, i.e., without financial a^. 

The funding source depends on the nature of the work 
involved. It^s more desirable to secure funds frlam 
external sources as University funds are limited in 
amount and purpose. Internal support, including UC 
Found,ation funds, should, whenever possible, be viewed 
as a method for initiating an effort that will lead to 
external assistance. 

Faculty Tim^e. A faculty member may arrange, with his or 
-her department head to ba released from certain 
scheduled. duties to/provide the time for research ac- 
le may be for Some^friaction oj all 
trk load for any particular academic 
innirag of each academic year, the 
Bws the work load of the faculty to 



tivities. Released tii 
of the individua]*sWl| 
semester. At the be 
departnlent head rev\ 



determine the commJtcft^nts for teaching, active re- 
search, anticipated research, and the active and antici- 
pated public service activities. During the year, a faculty 
member may acquire a research contract, and as a re- 
sult, his or her teaching load may be reduced so that 
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he or she may spend the rec^iirediitime on the contract. 
The department recovers into its budget the amount of 
funds paid for time speitt by a faculty member on the 
research project. It is necessary that the faculty mem- 
ber work closely with the department head in arranging 
for such released time. 

Proposal and Contract Pipcessing, The submission of 
a proposal to an agency for funding considerations pro- 
ceeds along well established liniss. It is first reviewed 
by the researcher's department heacf, and that review 
consists of an appraisal of the relationship of the pro- 
pos^4 research to the missipn of the faculty and the de- 
partment. The department head's approval *of the 
proposal is evidence that he or she agrees to the alloca- 
tion of the faculty member's time, cost sha^i^ng require- 
ments, and the use of department facilities in support 

* of the research. Eollowing departmental review, the 
proposal is referredl to the college dean. The dean re- 
views the proposal in light of the total mission of the 
college, expenditure of funds, allocation of space, etc. 
Throughout these two levels of review, the interests and 
desires of the faculty mernber proposing tKe research 
are given uppermost consideration. The dean also 
secures approval of the proposed budget from the fiscal 
ofpfce, and sends an information copy of the completed 

' grant proposal to the Grant and Contract Accountant. 
Grant fiscal reports, as well as fund reqiiests for current 
grants, are prepared by the Grant and Contract 
Accountant. ° ^ 

Additional information regarding grant applications 
and administration may be obtained from the Office of 
Educational Planning. ^ ^ 

r '\ 
Patents. When the University agrees to conduct a project 

or render &uch other services as specified within a con- 
tract or grant, it is obligated to grant certain rights in 
connection with data developed, copyright, i^wention, 
etc., in the performance of the work. Cbnsequently, the 
persons working on th« contract or grant may be re- 
quired to sign 4n agreement related to discoveries, 
inventions, and improvements. A copy of the agreement 
may be obtatined frpm the Office of Educational Plan- 
ning. .■ ■ - ^ ■ 

UTRese^arch Corporation. The University of Tennessee 
in 1935 chartered the University of Tennessee Research 
Corporation as a non-profitorganization to promote, 
encourage, and aid scientj^f^sbipial and/or educatiorikl 
investigation and research in relation to activities of the 
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faculty. The Corppration's principal nuission is to assist ^ 
faculty and Qtaff members in thedevelognientand man; , 
agement. of patents. It is , managed by a Board of 
Directors consisting of persons from the Univ^^ity 
Administration as y^ell as the public. The Board meets 
quart-erly to review activities and discuss patent assist- 
ance required by f[^cully and stMf members. The presi- 
dent of the organization is the Vice Chancellor for,, 
Graduate Studies and Research, UTK. Any person 
interested in receiving assistance from the Corporation 
should contact its president. i 

Conflict of Interest. In the conduct of sponsored research, 
conflict of interest may arise through the favoring of 
outside interests, through an improper distribution of 
work effort, or through the interaction of interests which 
are iniidequately^isclosed. The University generally 
endorses the joint statement of the Council of the 
American Association of^Jniversity Professors and the 
American Council on Education on preventing conflicts 
of interest in government sponsored research at univer- 
sities. ' 

Use of Drugs in Research. In 1971 the Federal Controlted 
Substanced Law c^me into being. This law is designed to 
improve \he regulation>of legal handling of narcotics 
and other aangarous drugs (now called "controlled sub- 
stances") in an effort to reduce the illicit traffic in these 
drugs. All faculty using narcotics or other dangerous 
drugs in their research or teaching program involving 
either human beings, lower animals, oilplants mustnow 
register through campus channels with the State and 
ultimately obtain a registration number for each of their 
research projects. It is important, therefore, that a 
faculty member discuss his or het need for narcotics 
and/or dangerous drugs during the early planning 
stages for his or her research project or instructional pro- 
gram. 
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FACULTY ATTENDANCE AT 
PROFESSIONAL MEETINGS: 
^ TRAVEL POLICIES AND 

REGULATIONS 




NOTE: The regulations contained in this chapter are con- 
sistent with and subject to revisions of those pubhshed 
by the University in its Manual of Fiscal Policy and Pro- 
cedures Statements (FPPS, No. 5). 

In accprdance with The University of Tennessee's 
g6neral policy of •promoting professional growth and 
developmen^t, faculty members are encouraged to attend 
and participate in professional soqety meetings. 

UNIVERSITY TRAVEL REGULATIONS AND 
PROCEDURES. 

(1) General TraOel Policy: 

a. The regulations in this section govern travel at 
University expense. Authorization for travel will not 
be granted and expanses will not be reimbursed 
unless the travel is made and reimbursement claimed 
in accordance with regulafionfl herein. Each depart- 
ment head must require th^t all individuals in his 
departtnent who travel or are involved in processing 
expense accounts are thoroughly familiar with these 
regulation^. 

b. General University travel is on the basis of reim- 
bursement for the actual and necessary expenses in^ 
curred. subject to the limitations set forth herein. 
Receipts must be submitted with the expense account 

■ for each expenditure of $2 or more, except for meals, 
taxi fare, Wid bus f^res under $5. An accurate record 
must be kept of expenses incurred, since reim- 

' bursement will notbe made on estimates. Allowances 
in lieu of expenses will not be approved except in the 
case of mileage for use of private automobile. 

c. Regulations relating to travel of University per- 
sonnel whose expenses are to be paid from special 
grant or contract^ funds will be in accordance with 
provisions of the grant or contract where such instru- ' 
menta specify travel regulations. 

/ 

d. Expense which is incurred at the official station 
of any officer or employee will not be allowed. The* ^ 
official station is office headquarters or the des- 
ignated location of employees established in the 
field. Deviations for unusual or hardship cases must 
be justified and authorized in advance. 
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^ e. The hmits on travel expenses set forth herein are 
not to be cdnstrued as an indication of amounts that 
should be spent. Instead, ' these are maximum 
amount above which reimbursements cannot be 
made. University employees in traveling should be as 
conservative as good taste and circumstances permit. 

(2) Authorization for Official Travel: 

a. A properly executed Travel Authorization Form 
(No. T-18) must accompany each request for reim- 
bursement of official travel (available from the Busi- 
ness Office). This authorization, when properly ap- 
proved, is prima facie evidence of the official nature 
of the Ikravel and serves as supporting documentation 
for workmen's compensation and related insurance 
claims in the event of accidental injury or death. For 
this reason, staff members must initiate travel 
authoriziation forms sufficiently in advance jh ordir 
that they may be reviewed and approved by the-ap- 
propriate authority and j(;etumed prior to the- de- 
parture date. For intra-state travel, the dean or 
director will g^pprove all travel oi Kis/her college or 
division personnel. The Vice<^hancellor will approve 
travel for the deans, and direct9rs. For inter-state* 
travd; all trips must be recommended in advance by, 
the dean or director, then approved by the' Chan-<. 
cellor. • 

■ ( 

b. Requests for authorization for travel must show 
the purpose of the trip, de^stinations, length of travel 
status, date and time of leaving and return, and 

, mode of transportation. « 

c. The ori^nal of the approved Travel Authorization 
(Form T-18) must be attached to the expense account . 
when submitted to the Treasurer for reimbursement. 

V . . 

d. Deans, directors, department heads, and others 
^ authorized to approve travel requests will be guided 

"by the following considerations: 

1. The travel must be necessary for the proper ex- 
ecution of official University business, or in justifi- 
able pursuit of the University's educational and 
research objectives. 

p. "Meetings and conferences tO»^g/attended must 
be t)f a professional nature that will increase the. 
attending individual's usefulness to the -Univer- 
sity. 
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3. Attendance of an ii^^^dividual at professional or 
8cientific*meetings should be limited to not more 
than one per fiscal yeat^nln}ess )ie/she is invitqd to « 
deliver papers at more than one meeting or unless 
h^/she is an association officer whose attendance 
is retired at more than one meeting, 

. 4. If more than one individual is att^ding tihe 
same meeting, the authorizing official wdll approv^ 
the use of a Univet*sity car whenever available. If 
* authorization is given for the use of a University 
^ car to attend 'a convention or meeting, no concur- 
rent authorization forother.modes of travel at Uni- 
versity expense shall be gradated unl^ there are 
more than four official reprpsentatives for each 
University car making the trip, or unless sufficient 
justification is ifiadeT \* , , 

5. On minor travel items,, authorization/^ may be 
madev by groups, and, if so, expense accounts for 
each grotip must be liquidated at the same time. 

6. Established field travel ma^ be covered by 
blanket travel authorization for definite periods of 
time. 

7. Distribution of approved authorizations is as 
stated on Form T- 18'. 

i ' ' ' - 

.(3) Transportation Expense: 

a. Transportation for persons traveling singly 
should be common cancier (air, train, huA wherever 
practical. Advantages must be taken ojf round-trip 
rates when available. '^'feavel must be by the most 
direct route possible, and any individual traveling by 
an indirect route must b^r the extra expense 
occasioAed therefby. * ' 

b: Air Trauet. The use of airplane travel is recom- 
mended when th^ cost of the employee's time iff an 
important factor and when the trip is so long that 
other methods of* travel would increase the subsist- 
ence expense. The traveler's copy of the airline ticket 
or an acceptable receipt must be submitted with the 
expense account: See. paragraphs 7 and 8 for ap- 
proved procedures Tor securing of and/or claiming 
' rein^bursement for commercial transportation. / 

The current University regulations require that 
accommodations for air travel be by tourist or eco- 
nomy class. In the event that more Expensive accom* 
mbdations are required, an explanatory notation 
must be made on the request for reimbursement. ' 

All University employees must follow the above 
procedures on any expenses to be reimbursed in 
excess of stated University regulations. I^ requests 
for reimbursement are processed to the Treasurer's 
dffice without proper documentation, it is necessary 
that Appropriate adjustments be made or the request 
be returned for corrections. 



c. lia/rt Travel. A receipt for the transportation fare 
(the railroad's ticket envelope writh the frfre shown 
on the outside will suffice) mUst be submitted with 
the expense account. When Pullman accommoda* . 
tions are used, the PuHmjan ticket stub must also be 
submitted with the expense accounf. . . 

' d. Bus Travel. A receipt or ticket stub for bus travel 
must be submitted with the expehse account, except 
in cased of short trips where the fare is Jpss than $5. 

e. rrat;ertiv i4utomo6i/e. Automobile transportation 
may be irsBd to save time when common carrier 
transportation cannot be satisfactorily scheduled to 
cover a number of outlying peaces, or to reduce qx* 
pehses when tvvo or more University employees are 
making the trip. Authorization will not be given for 
the use of more than one automobilp unless ijipre 
than fotfjp University employees need transportation 
to a common destination. 

1. University Automobile. Unedbssity or economy 
requires travel by automobile, use should be made 
of a University-owned automobile whenever one 

" is available. Sorfie branches of the University have 
automobiles permanently assi^ed to them, and 
departments at Chattanooga have the facilities of 
the Motor Pool available. A courtesy card, supplied 
with Motor Pool automobiles, will be used by the 
traveler for pur'chase of gas, oil, and other auto* 
service. (Refer to Sectio?|IV, paragraph 8d, FPPS 
No. 5, for procedure for requisitiboing a University 
automobile.) 

J 

2. yB^rsonally-Owned Automobile. When a Univer- 
sity-owned automobile is not available, and n^ces* 
sity or economy requires travel by automobile, use 
of*'a personally-owned automobile will be»autiior* 
ized. In the event a University employee desires to 
perform official travel in his personally-owned 
automobile for his personal convenience, it may 
be authorized provided the University will incur 
no additional expense above that of other forms . 
of transportation available.. Reimbursement will 
be made as follows: 

. (a) For use of personal cars by employees in the 
field who are authorized and required to use per* 
sonal cars in the daily performance of their duties, 

, or in cases where tWo or more University employees 
are transported, or, for persons -traveling sjngly 
when necessity and economy (as explained and 
justified on the expense account) require^the use 
of a personal^ar, a rate of 12 cents per 1 
be allowed to the owner. / 



e.the use 
mile will* 



32 



(b) If, in the performance of offici?lhfccavel, a per- 
sonally-owned automobile, transporting only q^ie 
University employee, is us^ed for the Convenience 
of the employee, a maximum rate of 10 cents per 
mile will be allowed. 
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- .^^(c) The expense account must indicate the" 

traveler's itinerary an(jt^fnust ahowihe mileage by 
odometer reading. ^ ^ 

(d) If an indirect route is used, mileage as 
indicated in the Rand-McNally milfeage table will 
be regarded ^ official. 

' f. Limousine Service and Tioti Fares. If travel is by a 
common carrier, limousine service or taxi fares ne-* 
cessary to tran^rt the traveler to and from the air- 
4)ort or station, o^feetween-carriers, will be allowed.'^ 
No receipt for this expense will be requireci, bu| each 
' fare must be individu|illy listed on the expense ac- 
count. After arrival at destination, taxi fares for local 
transportation will not be al]owed when ^^egularly 
established streetcar, bus, or subway service is ^ai]- 
, able unless the necessity of the use of taxis is 
explained on the expense account. 

g. (Car Reritals at Destindtion. In th eleven t it is ne- 
cessary to use a'rental car'service attne trip destina- 
tion, or for a portion of the official travel, the pro- 
cedures set forth in paragraph 7 a, b, or c shdjild be 
followed in securing the service and substantiating 
thecost thereof on the travel expense account (Form 
T. 3). 

h. Checkmg-in Expense at Hotels or Motels, keim- 
bursemerU of suc'h expense to $1.00 is allowed at 
each suchVacility. 

i. Tolls, Ferr\Fees. and Parfiing. Tolls and ferry fees 
will be allowed. Necessary charges for hotel and air- 

. port parking will be allowed provided the airport. 
parkyig fee? do not exceed, normal taxi fare to and 
from the airport. Receipts must be furnished on air- 
port and hotel parking. 

J 

(4) Subsistence Expense: 

a. General. Nonreimbursement will be made forthe 
expense of meal§ or lodging incurred within the limits 
of the employee's official station pr place of residence. 
Unnecessary meals and lodging expenses which are 
occasioned by the uae of an automobile for reasons 
of the employee's personal convenience, or which are 

- due to travel by an indirect route, \^m|not be allowed. 
Conservatism is expected in the choice of hofiel or 
motel accommodations. Field personnel located in 
one plaice for an extended period are reqiyred to 
negotiate and secure reduced rates. 

The hour and date of d^arture and the hour and 
date of return must be shown on each . expense 
account. 



B. Lodging. Lodging expensp applies to the date in 
which the night begins, and actual expenses will be 
allowed subject to the'following limitations: 

1 , In Staik— Lodging expenses incurred within the 
state while on official travel will be reimbursable 
to/a'^rtiaximumj of $12 per day^ Lodging expenses 
incurred in the cities of Nashville, Memphis, Knox- 
vilje, QjKanOogar, and the Tri-Citiea area will be 
reimbi^pble to a maximum dT$14 per day. 

2. Ou^-o/-S^a^e-^Lodging expenses incurred out of 
ttie state while on official travel will be reimburs- 

, able to a maximum of $20 ^er Aay. Lodging ex- 
penses incurred in the cities of Atlanta, Baltimore, 
Boston, Chicago, Cleveland, Dallas-Fort Worth, 
Detroit, Houston, Los Angeles, Miami, Minne- 
apolis-St. Paul, New Orleans, New Yor*k, Phila- 
delphia, St. Louis, SaVi Francisco, or Washington, 
D.C. willl^e reimbursable to a maximum of $26 per 
day. ' . 

^ 3. University representatives to official meetings 
' and conventions are authorized to stay at the offi- 
ciary-designated headquarters hotel or niotel of 
the. coja^ention or meeting; however^ the more 
mo*^lerinly -priced accommodations mil3t be re- 
questOT*whenever a choice is available. 

To qualify for this exception a notatioh must be 
made on the expense apcouht that the lodging was 
incurred atthe/;onvention or official meeting hotel 
or motel. ' 

_4^f)iotel or mo^tel accommodations within the 
~aBove-stated lihiits are not avaij/ible, the addi- 
tional expense incyrred mayjjfinreimbursed pro- 
vided an explanation is placed on the expense ac- 
count. To qualify for this exception the traveler 
must require the hotel or motel cashier to enter a 
;fotation on the lodging receipt that the 
accommodations used were the lowest priced 
available. 

5. If a rObm is shared with other than a Univer- 
sity employee on official business, three-fourths 
of the actual cost of the room will be allowed, 
subjec^to the maximum limitations e^i forth abov 
The receipt for the entire amount should be aub 
mitted with the expenAaccount on wlji^h three- 
fourths of the cost is claimed. If the single rate for 
shared accommodations is in excess of the 3/4 cost, 
reimbursement may be claimed at the single rate 
provided documentation of the single rate is sub- 
mitted with the expense voucher. Such reimburse- 
^ment'is also subjeef to maximum limits. 

6. State sale^. taxes charged on lodging wilLJbe 
reimbursable to the extent that lodging expeipe 
is reimbursable. 
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c. Meals. Following are polideg on meal expenses: 

» ■ « 

1'. /n-sta<e— While on official travel wdthin the 
State, actual expenses not to exceed $7.50 per'day 
will be allowed for meals. For fractional days in a 
travel 8,tatua, the $7.50 limit will be prorated as 
follows: $1.50 for breakfast /$2.j)0 for lunch, $4.00 
for dinner. " 

2. Ou«-o/-Seai^— While on official travel out 6f the 
' state, actual expenses not to exceed $10.50 per 

day will be allowed for meals. For fractional days 
the $10.5p.limit will bejrorated as follows: $2.00 
for breakfast, $3.00 foV lunch, and $5.50 for dinner. 

3. ' When the daily limit for meals is exceeded be- 
cause of the cost of an official banquet, the excess 
will be allowed provided a receipt or proper expla- 
nation for the banquet charge is submitted with the 
expense account. 

4. The following time schedule for departure from 
and return to the official station shall determine 
eligibility for reimbursement for meals: 



\ / 

a If the occasion hecessitates the paying of meal 
expenses of other persons -'piroperly considered as 
officii guests, the expenfie should be separately item- 
ized on the expense account, witli the names of the 
guests and their official connection indicated. 

(6) Claims for Travel Expense: 



a. University Form Mo. T'3 will be used for all claims 
for travel expense. Form T-3 must be oroperly filled 
in, with the items arranged in the prcjper columns, 
with correct totals for each column, and with the 
total of th(B claim. Legible, properly serial numbered 
>subvouchers must be attached. The expenBe acccMint 
must show mojvetnent and detail ofe^i^penses day to 
day. The expense account must exhibit and prove the 
travel and its cost, must be susceptible to check, and 
must disclose all necessary information to prove the 
claim. (Refer to FPPS No. 5^ Section VII.) Forms T-3 
are available from the Business Office. 



b. Expenses for supplies, pos^pge, and other items 
that do 'not constitute actual traveling expenses 
shbuld not be made a part of the T-3 travel expose 
voucher. 



Breakfast 

Lunch* 

Dinner 



If departure before 
7:00 a.m. 
11:00 a.^. 
6:00 p.m. 



/An 



v,rn after 
8:00 a.m. 
12:00 Noon 
6:00 p.m. 



*Reimbur8emeni for lunch meals will not be made when travel is 
completed the same day as begun unless departure is before 
7:00 a.m. or return is after 6:00 p.m. 



(5) Miscellaneous Travel Expense: 

a. Tips and gratuities, laundry, valet service, enter- 
tainment, etc., are considered personal raiher than 
official expense and will not be subject to reimburse- 
ment on expense accounts. 

. b. Chargers for long distance telephojie calls made 
on official business will be allowed providerftjlj^ 
pense account reveals the name artd location of the 
party called, the date of the call, and the nature of 
the business. Telegram expense will be allowed pro- 
vided similar information is shown. Necessaryjocal 
telephone calls made on official business Wll be 
allowed. , ( 

*' c. Necessary charges for the transfer and storage of 
baggage will be dlloNVed provided the necessity is 
explained on the expense account. 

d. Registration fees in the amount necessary to 
qualify individuals to attend conventions or 
meetings will be allowed. Any portion of registration 
fee^ which covers the cost of personal supplies, social 
activities, recreational outings, etc., will not be 
allowed. 



Expenses incurred in attending conventions and 
meetings of associations and organisations must be 
supported by a program of literature which sets forth 
tlie opening and closing dates of the convention. 



(7) 



iringof Transportation at Employee's Expense: 



^The normal procedure, under University and'State of 
Tennessee travel regulations, for securing commercial 
transportation for officiartravel is for the employee to 
purchase the'reqiiired authorized transportation at his 
own expense and tp request reimbursement thereof on 
a travel expense voucher (University Form T-3). The 
following are approved" methods of securing this trans- 
p0rt$ition and substantiating claims for reimbursement 
thereof: 

r . ^ 

a. Cash Purchase of Transportation by Employee. 
Whten the traveling employee pays from his personal 
funds for neqessary transportation required for^ 
official travel, acceptable receipt for submission with t 
the travel expense account (Form T-3) is: 

l\ The traveler's copy of the transportation ticket 
which shows*itinerary and cost, or v 

2. A receipt from the transportation company or 
travel agency indicating the information hsted in 
(1) above, or 

,3. A ticket envelope of the trans poii^ation com- 
pany indicating the information in (1) above. 

- ^ • 
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b. Purchase of Transportation by Use of Personal 
Credit *Car(i. Employees may use personal credit 
cards in secui^ng transportation for official travel, 
and any of the documents listed in Paragraph 7a 
above which indicate purchase by means of the 
traveler's personjal credit card will be satisfactory 
evidenc/B of expense incurred for submission for reim- 
bursement on^he travel expense account (Form T-3), 

c. Purchase of Transportaticfh through Personal 
Charge Account with a Travel Agency or Transporta- 
tion Company. Employees may make arrangements 
with travel agencies or transportation companies for 
the fuffiishing of transportation for official travel 
and billing of the charges to the employee's personal 
account. In such cases, any of the documents listed in ' 
Paragraph 7a above, or the agency's invoice to the 
employee which identifies the transportation 'fur- 
nished will be satisfactory evidence of expense in- 
curred for submission for reimbursement on thg, 
travel expense account (Form T-3). \ 

Such charge accounts or credit arrangements are 
the personal responsibility of the employee, and in- 
voices for transportation billed t^ the employee may 
not be approved for direct payment by the University 
to the agency. The employee must'clafm reimburse- 
ment for such costs on his travel expense account 
(Form T-3), ^ 



(3) Securing of Transportation at University Expense: 
In cases oHong trips involving sizable transportation 
costs, and in other cases where the securing of transpor- 
tation at the employee's personal expense will result in 
considerable personal financial inconvenience, the 
employee may arrange through the Business Office for 
the securing of the necessary transportation at Univer- 
sity expense. Should this accommodation be desired, 
the following procedures must be employed. 

a. Approved Travel Authorization Required. When 
commercial transportation at University expense in 
advance of the official travel is desired, Ihe employee 
must .present his Approved Tra^'el Authorization 
Form fePorm T-lw) to the Business Office aAd request 
that arrangements be mdde for the securing of the 

'>transportation. • • 

s « 

b. Transportation Request Number. U^on receipt of . 
each, such request, the Business Office will assign^, 
an official Transportation Request number. Ah ap- 
proved travel agency or transportation company will 
be contacted by the Business Office and authorized 
to furnish the transportation and bill the charges to 
the University. The original of the Travel Authoriza- 
tion Form (Forni T-l§>will be endorsed, "Transporta- 
tion furnished under Transportation Jlequest 
No , Date ." 

The travclep will be notified concerning which 
agency oi' comp&fiy is authorized to furnish the trana* 
portation, and he will then make his own arrange- 
ments regarding schedules^ itinerary, -delivery of 
tickets, etc. - 



c. Billing and Payment, Billing for transportation 
under authorized Transportation Requests will be 
submitted by the travel agencies or companies 
directly to the Business Office, which w>ll check the 
invoices for compliance with the Transportation Re- 
quests and then foni/ard the invoices to the depart- 
ment which is to-be charged 'foj* departmental ap.- 
proval and recording. • 'T' 

d. Tickets Nonrefundable, Agencies and conypanies 
issuing transportation on the Urtivfirsity's account 

, under such Transportation Requests will stamp such 
tickets as "nonrefundable.*' If for any reason tickets 
secured through this procedure are not used, the 
tickets must be promptly returned to ^he Business 
Office in order' that they may be returned to the 
agency or company for credit to the University's ac- 
count. ' , # 
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/ COMPENSATED 
OUTSIDE SERVICES 




Consulting Work Outside the Uniuefsity.The University 
of Tennessee recognizes that opportunities exist for 
faculty members to "render worthv^hile outside services 
for which, they must be remuneratecj. Such outsifle ser- 
vices strengthen the professional competence rof the 
facult-y mferflber as a teacher ajid scholar, 6nh^ce the 
public service role of the University, and frequently open 
to students valu^le opportunities for experience and 
employment outaiae the University. 

Accordingly, outside engagem^ts (k a professional 
nature are permitted for members of the faculty, under 
the following provisions: 

(1) Prior permissio^ of the departmentlhead and 
dean must be ojbtained if the work is done during the 
periods of regular employment. 

(2) Such w6rk must not interfere with the faculty 
member's norm^il University duties, including those 
noti -classroom responsibilities expected of all faculty 
members. 

(3) The consulting work must be related to tli^ faculty 
member s normal University duties and must contri- 
bute to the effectiveness of his or her regular aca- 
demic work. 

(4) The total amount of time expended by ^he faculty 
member on outside activities for pay must not exceed 
an aggregate of one day per ^*eek. 

(5) An appropriate payment must be made to the 
University for the use of any University equipment, 
supplies, material or services in the performance of 
outside consulting work for pay, A^eement on pay- 
ment to the University must be mdde prior to usage 
through consultation<wth the department head and/ 
or other appropriate administrative officials. At no 
time may University equipment, supplies, material or 
services be utilized in e»tside consulting work when 
such use would conflict or interfere with University 
functions. 



I wl)rk^r I 



(6) Consulting wj jrkfbr pay must be undertaken only 
with the understanding that itjs subject to termina- 
tion at ahy time the Uhiversity considers such action 
to be advisable. 



(7) If, in the opinion of the Dean and-the Vice Chan- 
cellor for Academic' Affairs, the outside consulting 
work interferes with the regu^r University dyties of 
the faculty member, the appointment of the faculty 
member in the University may be changed to a part- 
time basis. 



STUDENT RELATIONS 
AND INSTRUCTION 




By enrolling jn the Unfversity, the student neither losed 
thcurights nor escapes the duties of a citizen. Enjoying 
greater opportunities than the average citizen, the UM*; 
versity student has greater responsibilities. Each stu- 
dent should conduct his or her personal life in a context 
of mutual regard /or the rights and privileges of others. 
It is further expected that students will demonstrate 
respect for the law and for the necessity of orderly con- 
duct in the affairs of the community. . 

Students are responsible for being fully acquainted 
with the University catalog, handbook, and other regula- 
tions relating to students and foi^ complying with them 
in the interest of an orderly artd productive community. 

The responsibilities' listed in the two preceding para- 
graphs apply equally to faculty members, and it is 
expected that fafculty will assume a posture of leader- 
ship insofar as the duties of citizenship are concerned.' 

Student conduct and actions will be measured on an 
adult standard, and students should understand that 
Ihey assume full responsibilit>^or the consequences of 
their actions and behavior. Since the academic com- 
munity will be judged in large measure by tl^^ctions 
of Us members, students as well as faculty should in- 
clude the implications for their community in their 
criteria for determining appropriate behavior. 

Failure or refufial to comply with the rules and 
policies established by the University may subject the' 
student offender to disciplinary action up to and includ- 
ing suspension froni the University. 

Access to the University. Within the limits of its facilities 
and resources. The University of Tennessee at Chatta- 
nooga is op^n to all students who are qualified by its 
admission standards. The facilities and services of the 
University are open to all of its full-time students. 

The following paragraphs are taken from the UTC 
Student Handbook, and contain information of which 
every faculty memberjahould be aware. 



HONOR SYSTEM 

A, Purpose 

The Hon or is a means by whicl/the student can main- 
tain his own integrity and also be loyal to the Community 
which has admitted him to membership. Any person duly 
registered for any course is a student in The Unjyefsity of 
Tennessee at Chattanooga and takes upon himself the pri- 
vileges and responsibilities of mem^)ership in this commu- 
nity. The Honor Code of the University is based upon the 
assumption that the student recognizes the fuiidamental 
importance of honesty in all his dealings within the com- 
munity. The very nature of education makes it a cooperative 
enterprise between student and teacher and betweeij stu* 
dent and student. Any act of dishonesty violates and weak- 
ens this relationship and lessens the value of th0 education 
the studtitit is pursuing. 

o ... - r 

B, Jurisdiction 

1. The Honor Code applies to academic matt<;rs primarily, 
although its purpose has implications for all st^d^t con-' 
duct. The Honor Code regulates certain activities ofaiJ stu- 
dents and faculty mei/ibers in any college or division^of 
the University during all sessions. ^ 

2. When a student reports an honor violation, he will be 
expected to appear as a witness if a hearing before the 
Honor Court itNheld. However,' if a student feels that there 
is not sufficient evidence gr if he does not wish to appear 
as a witness, he shoild still report the suspected violation 
to the Honor Court. In this event a hearing will not be held. 

* The reporting student will remain anonymous to all but the 
Chairman of the Honor Court. 

C, Student Rights, 

Aiiy student accused of violating the Honor Code is guaran- 
teed the right to a formal hearing before the Honor Court 
at which time he may confront his accuser and be repre- 
--scnf^tl^y counsel. He also has the right to request an open* 
hearing, or he may bring as many as six observers of his 
. own selection to the hearing. Decisions of the Honor Court 
may be appealed in writing within three days to the Chan- 
ceHor of the University. ^ 
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D. Honor Code Pledge 



ADXaSING SYSTEM 



L The Honor Code Pledge is to be signed when a student 
matficulates. Subsequently, '-a student's signature on any 
work indicates his reaffirmation of this pledge: 

a. I pledge that I will neither give nor receive unauthor- 
ized aid on any test or assignment. I understand that 
plagiamm constitutes a serious instance of unauthorized 
aid. I further pledge that I will exert every effort to in- 
sure that the Honor Code is upheld by others and that 
I will actively support the establishment and continuance 
of a campuffwide climate of honor and integrity. 

E. Duties and Powers 

The Honor Court shall perform the following: 

1. Decide the question of guilt or innocence on suspected 
Honor Code violations. 



2. Serve as an advisoryj^n^miltee i-eporting to the Chan- 
cellor of the University, fj^ulty, and Student Government 
Associaiion. ' 



3. Function as a study conrimittee continually e>caluating the 
nature and administration of the Honor Code. 

j 4. Recommend appropriate disciplinary action. 

ATTENDANCE POUCY AND EXCUSES 

. At the beginning of the semester each faculty member 
will state to his/her classes his/her policy on absences. 
It is the student's responsibility to inform the yistructor 
when illness or participation in a University ^activity 
prevents hisAer attendance. The instructor will .decide 
whether the student may^ake up work missed and^ 
what effect the absences may have on*the requirements 
of the course. tM--. ' 

When absence&fl^paDiCcasioned by University proj- 
ects, edch student^ sihoufd check with his/her instruc- 
tors, informing them of the possibility of the out-of-town 
trip and the classes he/she would miss. If the instructor 
wishes written confirmation of the organized tripbefo|;e 
he grants the excuse, a list of the student's classes along 
with the instructors' names and the dates of the trip , 
should be submitted to the of%e of the appropriate dean. 
All excuse requests must be submitted at least three 
days before the event. This list sh*4^uld be signed by the 
faculty advfsor of the organizatibn, whot^ceMifies as to 
the accuracy of the informatiQ|i. The dean returns the 
approved list to the faculty adviser, who issues copies to 
the students. 



In his/her first year the student who has not yet chosen 
a major will be assisted academically by a faculty mem- 
ber. The adviser will discuss with the studienl his/her 
academic goals and assist him/her in scheduling 
classeiB consonant with his/her purpose. All students 
who have declared a major are advised by a professor in 
their maior field of study.^ResuIts of aptitude and 
achievenjent tests as well as copies of the student's 
cumulative records are made available to the advisers 
for use in counseling. 
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COURSEWORK AND 
WAIVER OF FEES 




raduate. All fuil-time faculty and staff members who 
are eligible to take graduate courses offered 'on the 
campus of The University of Tennessee at Chattanooga 
may do so with waiver of fees not to exceed two courses 
(six hours) of graduate credit during any one Semester 
during which they jire members of the faculty or staff. 

Fees for undergraduate courses may be waived if the 
undergraduate course is taken for graduate credit oi> 
when Uie undergraduate course is a prerequisite for a 
graduate course or degree. 

F.uU-time faculty members may take up to 12 
semestexiJiour& during the summer sessions at UTC with 
waivier of ftes if they are not teaching in the summer and 
if they are employed by UTC for the following academi^; 
yqpr. I 

Undergraduate. Any full-time staff member who hai ' 
been employed, for six months or more may take owe 
undergraduate course (usunjly three credit hours) each 
semester with waiver of fees, provided he/she is jaca- 
demically eligible and takes the coiftrse oiJ his/her own 
time. Xhe employee must work the regiMarly prescribed 
40-hour week during each week in whicji the course is 
pursued. . ' 

( Subject to the provisions stated in the preceding 
pliragraph, an employee may select from among the 
courses offered at the UTC campus. 

Waiver of fees does not apply to non-credit courses 
takefn by the employee. 

« 

Audit. Faculty members with the rank of assistant pro- ' / 
fessor or higher, or those in equivalent administrative ^ 
ranks, may attend .courses with the approval of the 
course instructor. It is not necessary to register formally^ 
for such cotirses. 

Enrollment Limitations. Class attendance and fee 
waiver privileges are available only to full-time per- 
sonnel (those with part-time appointments must pay 
their own fees); when the enrollipent of fee-paying stu- 
dents in any class is sufficient to justify offering the 
class; and when there is sufficient space in the class to 
accorpmodate the additional student(s). 



\ 



UC Foundation Benefit. Full-time faculty and staff 
members who were employed at *the University of 
Cfiattanooga, and continued in service to the Univer- 
sity of Tennessee at Chattanooga, may be eligible in- 
some cases for additional waiyer of undergraduate tui- 
tion fees for spouses and depi^dents through the Uni- 
versity of Chattandoga Foundation. 
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REGULATIONS AND 

SERVICES 




( 



Teaching Duthi$, The normal course Ipad for faculty 
members is twelve semester hours. Advising students is 
considered to be an ihte^al p^ari of the te&ching obliga- 
tion, and instructors are expected to give assistance 
iffeely Jo stydenjj^ in their classes, In addition, faculty 
members are. expected to provide competent counsel to 
students assigned foj overall course planning. • 

Service on both standing and ad /loc committees is 
expected of\faculty linembers. . 

Faculty members should meet their classes as 
scheduled; in the event a faculty member is unable to 
meet his/her class, it is his/her responsibility to notify 
the dejfertmeiit head and to arrange -for a qualified 
replacement to conduct the class. 

Individual faculty memberarmay not dismiss their 
classes without official authorization . Any decision to 
dismiss classes must be made by the Chancellor or, in 
his absence, by an individual designated by the Chan- 
cellor. 

All members of the faculty are expected* to attend 
Commencement exercises! 



Fdcult^Office Hours. Faculty members are expected to 
maint^n ofjfice hours so that they may be available to 
students and other members of the University com- 
munity at stated places and times. Office hours should 
be posted. ' ^ , 

Course and Instructor Evaluation. Course and/or 
instructor evaluation by studenta is not required by The 
University of Tennessee at Chattanooga. However, 
faculty members are encouraged to have student evalua- 
tions^ bolh of their courses and their teaching. Such 
evalua1| ons fomfi one. constituent of the overall evalua- 
tion of the faculty which includes in addition a self- 
evaluation, evaluation by the department hgad. and 
evaluation by a dean or other administrator.'' 

Tutoring. No one on the payroll of the University will be 
permitted to tutor any student in Ihe University for 
compensation except with the permission of the.head of 
the department' in which the student is being tutored 
and only in those cases where the tutor has no dirject 
connebtiori with the course in which tSS^^JliOdent i^ 
tutored. , - * . • *^ * 

Audid'hisuai Services. The Audio- Visual Center pro- 
vides a variety of services. It is a place' for previewing 
and showing a laboratory for the pri^aration of, 

materials, equipment catalogs, filmstrips, cIIhc and tape 



recordings; a source for projectord^or filmstrips, slides, 
opaque and oYerheadj;^ojectors, and record players. 

♦ In order to secure any audio-visual equipment, the 
faculty member should arrange with the Center far its 
use £y^least three days in advance, drder forms for 
requesting equipment and materials will be distributed 
to faculty mailboxes; additional forms niay be obtaineflj^ 
'upon request. All materials will be delivered anoS 
;;Jetunied by the Audio-Visual Center, and an operator I 
lor projectors will' be furnished when^er possible. ^ • I 

Bookstore. Located in Gu^try Center, the*' bookstore is 
owndd and operated by the Univ^erajty, with all its 
asseta^o]riig^tions, and polices under University 
qontrolTFaculty members receive a discount on many 
purchases. Textbodk orders are coordinated through the 
department chairmen. 

- ' / ; V 

Computer Center. The facilitiea of the University 
Computei^ Center are available for use by all faculty 
hiembers. It is neiiessary, however, for a faculty mepir^ 
ber to receive the prior approval of his department head 
before a particular project is undertaken. Th^ primary 
purposes of the center are^l) to provide modern high ^ 
speed digital computing equipment fot use on computa- 
tional worl^rising in teaching or Research, 2) to educate 
faculty and students,, in the capabilities and alpplica- 
tions of current computer technology, and 3) t<\proVide 
assistance to University admini$trative personnel. Con- 
sulting services and non-credit .shorix courses in 
computer programmir^ are offered free^of chargiS'*''!' 
throughout the year. ^ ' ^ V, 

Credit Ifnion. The UT Federal Credit Unioj^Jj^al es^ST^ \ 
lished for the benefit of all regular employd^ Members 
may save regularly through use of payroll deductions or ^ 
may borrow for any worthwhile purpose. A representa- 
tive of the Credit Union is located in the Personnel ^ 
^Office., ' » 

' InstifutiomliResearch (OIR). This office serves pri- 
mai;ily as a research arm of the Univerdity, /Providing 
the administration, faculty, and students wi^li informa- 
tion regarding policiea, procedures, attitudes, and pro-u 
j^ctions. The office conducts analytical studies and • 
works with various departments dn special ^jpj6cts. 

Library Services. The USiiversity library is organized to / 
-serve the University community in aUareas of teaching, 
study, and research^ , / 
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A\fall range of stand^irdNiervic^-lending of 
materials 'to readers, reference fiirf^ibliographic 
assistance, group and individual instruction in library 
use, borrowing firom other libraries for research piir- " 
pOses, reserving booka for student use, photo'copyirig 
services, etc. — is offered on the Chattanooga campus. In 
addition, faculty, staff, and students ^e entitled to 
make use of the collections and services of the libraries* 
on the Knox Ville and other campuses of the University 
systecQ. 

The book and periodical collections are developed 
through the'cooperative efforts of the faculty and library 
staff to acquire and maintain those resources required to 
meet the majority ^of the needs on this cfampus. The 
faculty in each department have the primary reaponsi- 
bility for recommending purchases in their area. Alloca- 
tions of departmental funds are formulated by the 
Library Committee in conjunction wdth the University 
libraHan. This Committee's subcommittee on acquisi- 
tions also is alloc£tted funds each' year which it controls 
for the purchase of special materials of exceptional 
interest to individual departments and of joint interest 
to two or more departments. Special grants are also 
normally expended with the advicelyfid consultation of 
this sub'coinmittee, ' 

Recommendations for purchases are submitted by 
individual Taculty members on standard library 

* requisition >Corms (available frpm the library acquisi- 
tions department) to the departmental chairman or his 
designated represent^ative. Upon approval, the requisi- 

;tidns are .forwarded to the library for action. Recom- 
mendations for materials of general interest (to be pur- 

- chased from th^ library's general, fund) and for ' 
materials to be considered by the faculty-student sub- 
committee on acquisitions (for purchase frofii the special 
acquisitions fund) may be submitted by faculty mem- 
bers directly to the library acquisitions department or 
the University librarian. 

Regulations for the use of the libr^«y are inten3ed to 
be sufficiently detailed to insure faiotreatment for all 
^nd at the same time to be sufficiently flexible to accoi^ 
modate special circumstances, and needs. Faculty are 
expect^ to follow loan policies and to renew library 
materials when required. It is hoped that the. library's 
regulatiojbs^ will help fapilitate the most extensive use by 
both faculty and students while also providing the con- 
trols necessary for safeguarding and preserving the 

4M)llections. . ' 
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MISCELLANEOUS 




Athletic Tickets. Full-time faculty members may pur- 
chase season athletic tickets at half-price for them- 
selves and sp6\ises,- 

Fund-Raising Activities. The primajy responsibility for 
the supervision arid 9dordination of alf private fund- 
raising activities is vested with the Director of Develop- 
ment. A high afegrfifi.of coordination is necessary so that 
prospective donors do. not receive inappropriate or 
mulfip}^ solicitations but are solicited for the projects in 
which they ^re most likely to be interested. 

One of the major responsibilities of the Development 
* staff is to provide assistance, consultation, and advice 
on new or proposed^ fund-aaising projects. Questions 
relative to fund-raising memodology , practices, and pro- 
cedures shpuld be directed tVthe Development staff with 
the understanding that implementation of fund-raising 
projects can come only after approval by the appBopriate 
department heads, deans, vice chancellor, and the 
Cha»eellor. It is University policy that no individual, 
department, or group undertake a fund-raising project 
for any cause, however worthy, without proper clear- 
ance. ' ,v 

The development Office should receive all cash, 
checks, correspondence, , memor^da, and other 
materials relating to private gifts. Monies will be 
deposited promptly in the designated account., The 
Development Office should be notified of all gifts-in- 
kind, i.e., objects of art, equipment, furnishings, sup- 
plies, etc. It is the responsibility of the Development 
Office to see that all gifts are properly recorded and that 
each donor receives an official reqeipt and letter of 
thanks. . - ^ 

Parking. The University attempts to provide parking 
facilities for the faculty; however, a service charge is 
made for each car parked in designated areas. Faculty , 
and staff who bring the^r vehicles on campus aVe 
required to obtain vehicle registration stickers from the 
Business Office upon pasonent of the appropriate fee. 
Fees are payable annually in advance or by mqnthly 
payroll deductions f^r regular continuing employees. 

Complete parking information may be obtained from 
the Business Office. 
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Recreation. Handball courts, the swimming pool, and 
other facilities of the Maclellan Gymnasiinji may be 
used by faculty personnel or their families at designated ' 
times. The Ma:nker-Patten Tennis Center is also avail- 
able to faculty members under certain conditions. 
Application for an identification card to admit 
dependents to University facilities should be made to 
the Personnel Office. 

Solicitation. Any solicitation of funds on the campus of 
the University must be approved i^ advance by the 
. Officet)f Student Affairs. 

Use of University Buildings and Keys. Keys for the out- 
side and inner doors will be issued to authorized persons 
by the Physical Plant Office upon the completion of 
necessary forms and the approval of the appropriate 
department chainjian and the dean Or director. Keys 
shall be returned to the Physical Plant Office when an 
employee leaves the active service of the Uniyersitj^ Or 
will be absent from the camp us for an extended lengthof 
time (for example, a year's leave of absence). 

When receiving keys, a faculty member signs a state- 
ment agreeing to abide by the following regulations: 

(1) to take precautions that no duplicate keys are 
made from those issued to bim, 

(2) to be responsible, on entering or leaving a locked 
building or area, to see that any< doors unlocked are 
properly secured, 

(3) to assume Responsibility for the conduct of any 
and all persons whom he may admit to a building. 
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UNIVERSITY OF 
CHATTANOOGA 
FOUNDATION 



4*> 

The University of Chattanooga Foundation was created 
to manage the endowment existing at the time the Oni- 
versity of Chattanooga was merged with The Univer- 
sity of Tennessee oWttljUriSfia^IIbaiiicame from that 
endowment is allocated by the Trustees ofthe Founda- 
tion to programs of The University of -Tennessee at 
Chattanooga. These funds provide for faculty research 
grants^ Sabbatical leaves, such special programs as 
InterdiscipKnary Honors, and other projects designed to 
enrich the academic' component of the campus. 

Sabbatical Leaves, The University of Tennessee at 
Chattanooga faVbrs a policy of Sabbatical leaves and, 
because of the support of the yniversity of Chattiaiiooga 
Foundatioir, has been able to extend this opportunity to 
oxxe or two faculty members each year. A faculty mem- 
ber with a minimuiil of six years service on this campus ^ 
may apply for a Sabbatical leave through the normal 
channels of academic administration by presenting a 
statement of his proposed plan of study or* activity. 
Final decision*will be by the University of Chattanooga ^ 
Foundation Board, acting upon recommendation of the 
Chancellor, although no funds may be disbursed with- 
out approval of the President and the Board of Trustees 
of The University of Tennessee. 
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